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Set Up

How to set up Tablet

Turn on Device

Use the Side button to turn on the
device.

Press and hold the Side button to
turn the device on.

To turn the device off, press and
hold Side button and Volume down
button at the same time, and tap
Power off.

To restart your device, press and
hold Side button and Volume down
button at the same time, and tap
Restart.
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Lock or unlock your device

By default, the device locks
automatically when the screen
times out.

Side button Press to lock. Press to
turn on the screen, and then swipe
the screen to unlock it.

Side
Button

Navigation bar




To access the navigation panel,
swipe down on the screen.

You can navigate your device by
using either the navigation buttons
or full screen gestures.

Recent apps

Home

Back

Access BlinQ

To access the BlinQ platform, a
direct weblink has been set up as a
web app on your tablet.

The web app can be found on the
Home Page of the tablet when
logged in.

Simply press the web app icon to
access the BlinQ platform.

Logging onto BlinQ

After clicking the web app link, the
login page will appear.

Enter the login details provided, or
click ‘Log In’ if your details are
already saved.

Boost Your Sales Across
Social Platforms!

Rollers + Bin — »

o 1 fnvlﬁo

YourBlinds & =
[ "‘) _ N

a &+




Installing BlinQ

BlinQ is a software that can be installed as an app. These steps will show you how to download

the BlinQ app.
Instructions Screen Shot
Navigate to the app drawer and open any
browser (e.g. Chrome, Windows Edge) by : -
swiping up on your home screen = » 0 0O
The location of the Chrome app may differ Q0 - 000
depending on how your app drawer has been

configured.
0 6 0O B o
If you cannot locate the app, use the search bar
located at the top of the page. ®@ o - O @

Open any browser by tapping on the icon.

Type the words ‘BlinQ Window Blinds’ into the
search bar.

Either the Google search bar or browser search
bar at the top of the screen can be used for this
step.

Press ‘enter’ on your keyboard to search and
obtain results.




Either the Google search bar or browser search
bar at the top of the screen can be used for this
step.

Press enter on your keyboard to search and
obtain results.

Once you have searched you will be navigated
to a generic google search page.

Scroll down until you find the website titled
‘BlinQ Software’

And enter the website.

Website URL:

BlinQ® - Empowering window furnishing &
flooring industry.

https://www.bling.com.au/

When you enter the website, scroll to the
bottom of the page and there will be a section
that prompts you to download the BlinQ app.

Press the link to be redirected to the BlinQ
Login page.

BlinQ URL:
https://users.bling.com.au/#app

Blin@



https://www.blinq.com.au/
https://www.blinq.com.au/
https://www.blinq.com.au/
https://users.blinq.com.au/#app

You will be redirected to this page.

Once here click the three dots on the top right

of the page to open the browser options menu.

This may look different depending on which
browser you have used to search for this
function.

Boost Your Sales Across Secial Platforms
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At the bottom of the options menu, you will
find an option to ‘Add to Home Screen’.

Press this to begin downloading the BlinQ app
onto your front screen.
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Press install to begin installing the app.
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This notification should appear in your
notification bar. This will indicate that the
download has begun.

The installation should take no more than 1-2
minutes. If you the installation has not
completed by then, close the browser and
repeat the above steps

Once the installation is complete the
notification should change to ‘App Installed’

Press the button to enter the BlinQ login page
or press the home button to complete the
setup.

BlinQ should now be in your app drawer.
If you want to add BlinQ to your homepage,
hold down the icon and drag the BlinQ app

onto the home page.

Position it as you please.
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Installing ArenaCW Visapp

The Arena CW VisApp is an app developed by HDUK that helps your customer visualise their
product of choice in their window. It is a useful tool to close out sales, and works particularly well
with the shutters category.

Instructions Screen Shot

Navigate to the app drawer and open the Play

Store app.
o @O o

The Play Store typically comes pre-installed
with your tablet. If you have accidently deleted 0« O 0O
it, open Google Chrome and search

QO ® @00 o

‘Play Store Install’ to re-install the app.

@® -0 @

Navigate to the search button at the bottom of .- Tes
the screen to search for the ArenaCW Visualiser

App.

Type ‘ArenaCW Visualiser’ into the search bar.
And press enter.




The first search result should be the ArenaCW
Visualiser app.

.......

Press on the install button and download the
app on the following page.

The app is very large as it stores images on your
local device, so ensure you have good
connectivity prior to installing this app.

When you enter the VisApp you will be
prompted to enter your account details.

Typically, this will be your Apollo email and
associated password.

If you have not yet been setup with an Arena
CW VisApp account contact:

Tian Ahn Leow
Tian.AhnLeow@hdgroupuk.com



mailto:Tian.AhnLeow@hdgroupuk.com

Logging-In and Customer Homepage

Logging in to your BlinQ account is simple and only involves a few steps. Let's get

started!

1  Navigate to https://www.bling.com.au/

2 Click this email field. Fill in your username (email address). This will most likely be
your Apollo email address, or the one you have used to register with BlinQ.

Great to have you back! Let's dive ir

harryfrickleton@hdgroupuk -:Jr*"{

Remember Me.

Don't have account? Sign up
Forgot your password?

terms of use and privacy palicy

directly thro:

agame-cha

Boost Your Sales Across Social
Platforms!

iRollers + BlinCJ

SELL

St

Your Blinds
on Social Media Platforms!
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et us know if interested, we can helpwith the setup.
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3

4

Click this password field. Enter your unique password. This would have been setup
when you first created your account, unless you have changed it within BlinQ.

BliNQ

empowerning binds Industry

Great to have you back! Let's dive ir

- Ernail®
[ harny frickleton@hdgroupul com

Rermember Me.

Don't have account? Sign up

Forgot your password?

terms of

Click this password field.

BliNQ

empowerning binds Industry

Great to have you back! Let's dive ir

| harry frickleton@hdgroupul.com

svvnd®

EEE

use and privac

y policy

Rermember Me.

Don't have account? Sign up

Forgot your password?

terms of

use and privac

y policy

Boost Your Sales Across Social
Platforms!
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Let us know if interested, we can helpwith the setup.

Boost Your Sales Across Social
Platforms!

iRollers + BinQ

SELL

Your Blinds
on Social Media Platforms!

Did _WLJ know you can now setl blinds, shutters, and curtains
directly through your social media using our iW

get maodule? It
a ;]FH""‘" rh'lng::lr

Let us know if interested, we can helpwith the setup.
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Click "Login". Once you click this you will be brought to the BlinQ Customer Page.

BIiNQ

empgwering binds induifry

Great to have you back! Let's dive in

harry frickleton@hdgroupuk.com

Password®

B Rermamber Ma.

Don't have account? Sign up
Forgot your password?
terms of

ise and privacy paolicy

Boost Your Sales Across Social

Platforms!

=LA

Your Blinds @
on Social Media Platiorms! .

Let us know if interested, we can help with the setup:

You should see this page, which will give you a list of all your customers and the
status of your job with them.

@ Loads & Quotes

#& Job's

Filter Customers

50| ApolloBlinds

¥ Caphmsrns

ddmmiyyyy @

adimmiyyyy @ I

ntomers Leads & Quotes St Purchase Oroees Sunpilers Whatesate
B 4 8 22 2 1
No Mame “ Addess ~ | Preferred Contact ~  leads ~  Jobs ~  POs - Crealed By~ Assigned To~  Click to View Notes
5 | CI50048 e, A — o 0 Hamy MiA m'
5 | C250047 Harry Fricklwion @ 11 Friar Lanw Singapors NG1 5D0 Wik Em o ) Hamy {Roller Rofler m‘
250046 Harry Fricklulor @ 11 Friar Lane Singapore NG 600 NiA _ o 0 Harry Hik m‘
C250045 Harry Fricklstor @ 11 Friar Lane Singapors NG1 8D0 A = 0 0 rry HiA '
CI50044 A - o o ity HiA m'
250043 Harry Fricklelan 9 11 Friar Lane Singapors NG 300 & hany drickedan@hdg EE o [ ity Matt Thomas l
5 C250041 L A — o o ar LS ‘
SEp—— i m - Harry 5
5 | om0 T 0 Hew Yark 100 Nk ER ER oy [(muen [ = |
- =] - e .
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7 Click on either the customer number, Name, or View link, and you will be brought
to a detailed customer page.

50 ApolloBlinds

el

o I o cone @

ddrmmiyyyy @ dd/mm/
Customens Lsaats B Thaotes Joos Purchacs Oriers Supplieas Whole ol
a 35 9 22 2 1

Crealed | Mo = Name = Audiess ~ | Praferred Contact ~ Leads ©  Jobs ~  POs ~ Crealed By " Assigned To~  CHCK 10 View Notes ~
11 Feb 2025 | £290864 NiA it ) 0 0 Harry HiA m
14 Feb 3025 C250040 Tian Atin Lsow # 11 Smgspors Wi [ 1 ] [] 0 Hamy Mati Thamas m
10 Feb 0235 | C250043 NiA A [ o 0 Harr e m
1 Fob 2025 | C250047 Hanmy Frickiston 9 1t Friar Lang Singapors NG1 600 NI EE ] ] Hary iRclier Rolsr m
1 Feb 2025 | C250047 Hany Frickislon 9 1t Friur Lane Smgapoes NG1 600 B Inowiaratin @grail [E ] 0 Harry Nk m
1 Feb 2075 | C250045 Hany Frickiston 9 11 Friar Lane Singapors NG1 600 NiR [ ) 0 Haery HA, m
10 Feb 2025 RiA NiA [BEE o 0 Harry oA, m
10 Feb 2075 | C250043 Hany Frickleton @ 11 Friar Lane Singapers NO1 600 & harry Inckletonghge [EEE) o 0 Harry Mafl Thames n
OF Fab M35 | C250042 WA niA EE 0 a Ha A n
06 Feb 2025 | (250041 NIA NiA == 0 0 Har N m

By clicking on the customer address, you will be taken out of BlinQ and to your
map application for ease of navigation

i s
Exomy Dabversd

50 APOIIDBlFI"‘IdS

" & Leads & Quates & Job's

Filter Customers daimmiyyyy B dd/mm/
Lustamers Leads 8 Quotes ol Purchase Orders Suppliers Whateaal
a7 a5 g 2 1
Created “ Mo~ Name “  Address ~ Prefermed Contact . Jobs ~  POs < Created By ~  Assigned To®  Click to View Notes ~

M Feb N25 | C250050 iR [ 0 Haery nih
NFED025 50049 Tinn Ann Leow % 1iSingapors LTS L] o Hary Man Tromas
10 Feb A5 | CZ50048 iA A ] 0 Harry iR
M Feh 2025 | 250047 Hany Fricidstan ¥ 11 FriarLane S A o 0 Harry Fiofier Rolar

11 Feb 2025 CI50045 Hamy Frickston v

B leowTanann @ oman o

w

= g

&

s
o
a

1 Feb 2025 250045 Harmy Frickieton ¥ 11 Friar Lane Smgapore NG 600 NA Harry WA
10 Feb 2025 250044 NI NA o o Harry A
10 Feb 2025 C250043 Harry Frickiston ¥ 11 Friar Lana Sinpapora NG 800 W harry Irickiatoni@hage o o Harry Matl Thomas
07 Feb 2028 C250042 NIA NA o o Har LY
04 Feb 2028 C2B0041 RiA NA [] o Harry L
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9 Click the notepad icon to edit customer information in a pop-up.

m 4% Leads & Duotes @& Job's
ker Customers dd/mmiyyyy B ddimmiyyyy B n

Lensts B Quiotes dais Furchass Ordurs Saspliers Whalesaln

a5 9 22 2 1

i Nams = Address = Preferred Contact “ Leads * Jobs = POs ~  Created By ~  Assigned To*  Click to View Notes =

o 0 Hamy LITEY

M9 Tian Abn Laow 913

047 fatry Frickiston 11 Friar Lane Sngapam NG1 DG NIA (] ] Hamy iRniiar iRolar

fart farry Frcsaaton 9 11 Frism Lane Sngapore NG1 600 B Ieowan AN G oma ¢

1045 farry Frcsaton % 11 Frinr Lane Smpapare NG 600 HiA

B nary Medarna@nag

042 e

I’
-
=

10  Edit your desired fields.

Edit | C250047

Frickieton

Friar Lane

Singapore NGT 600

harry frckiete IGroupuk com

07496624289

Sedect a contact method
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11 Click "Update" to finish editing the customer information. You will be brought
back to the customer page.

Edit | C250047

Apolia Blinds [Test]

Frickieton

Friaf Lane

Singapore NG1 6DG

narry frickletonghdgroupuk com

07436624289

Select a contact method

12  Click "%" to close the customer information pop-up.

Edit | C250047

Apalo Slinds [Test]

Harry Frickietan

Friar Lang

Singapore

narry Mckleton@hogrowpek com

07496524283 Mok
Select a contact method
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13  Click the bin icon on the right to delete a customer entry

WK ¥ LOA0T & WS @ JOUS m LOGOUl

m Fikar Customers ddimmiyyyy B E

Laits & Csnies et Furchass Orisre Saspiiars ot die
35 9 22 2 1
- Name ~ | Address ~  Prefarred Contact » Jobs = POs ~  Craated By  Assigned To®  Click to View Notes =

52 MiA A o o Hamy MA
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Editing Business Profile and Contact Details
Online

1 This guide will tell you how to change your business information under the profile
section. Click "Profile"

50 Apo"oBlinds

Kimmiyyy @ ddimmiyyyy @ E

Lisats B Chsates Iais Purchase Oriwrs Sanpliess Whiokesal o

Nami “ Addiess ~ Prefermed Contact Jobs = PO§ = Created By ~  Assigned To~  Click (o View Notes =

Leads

Em o |[am e, [(®yes | = | = |
(=45
Em
=
I

- ooo0



https://scribehow.com
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2  Click "Business Details". This will bring up the options for you to

50) Apo |oB|ind5

i diama
Eapotiy Dot

| W Customers @& Loads & Quoles & Job's

Business Details
Financial Details
Logo and Banner

Email Settings

SMS Settings

This will bring up the option for you to edit your personal information, such as
your email, contact information, address, and website links

50" Apo||oB|inds

& Customers | @& Loads & Quotes % Job's

Business Details

Business Name Business Contact Person
[Apoto Biinds [rest| |

Contact Person Designation: Business Address Line 1:
Business Address Line 2t Business Suburd
Business Postooge: Business Country:
Business Emall: Business Phone:
Business Mobile: Business Fax:

Business Web: ABN:
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4  Clicking "Financial Details" will bring up the option to add banking information.

Apollo Blinds [Test]

Contact Person Designation: Business Address Line 1:
Business Address Line 2: Business Suburb
Business Postcode: Business Country
Business Email: Business Phons:
Business Mobile: Business Fax:

Business Web ABN:

Financial Details

Logo and Banner

Email Settings

5 Please do not enter any financial details into BlinQ. For now, payment collection
will be kept off the application.

Business Address Line 2: Business Suburb:
Business Postcode Business Country
Business Email Business Phone:
Business Mobile: Business Fax
Business Web ABN

Financial Details

Logo and Banner

Email Settings

SMS Settings
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In the event that there is an Apollo logo update and you'd like to change your logo
and banner on the BlinQ App, click "Logo and Banner™"

Business Details

Financial Details

Bank Account Name: Bank Account No

BSEB No: Tax Name:

Tax Percentage:

Logo and Banner

Email Settings

SMS Settings

||| e.

Click the "Logo:" field. This will redirect you to your file explorer where you can
upload the file from whichever folder you have saved the image in.

) |rJ\J||\JI_-I||| s
Nomead Erapiring Gaas
! sty Ddrred

& Customers # Leads & Quotes i Job's

Business Detalls

Financial Details

Logo and Banner

Lege: Banner.

[Choose File | No file chosen Choose Flle | No file chosen

Email Settings

SMS Settings
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Rectangle

Rectangle


Click the 'Banner' field. This will redirect you to your file explorer where you can
upload the banner image from whichever folder you have saved the image in.

) | e s
E iy T

stomers §& Leads & Ouotes @ Job's

Business Details

Financial Details

Loge and Banner

Logo: Banner:

| Choose File | No file chosen Choose File | No file chasen

Email Settings

SMS Settings

Submit

9  Click "Email Settings"

Business Details

Financial Details

Logo and Banner

Lego: Eanner:

Choese Fila | No fils chosan Choose Eile | No fils chosen

Email Settings

SMS Settings

Submit
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In the event you want to change your email address, please inform your Area
Manager so they can make the necessary changes to your BlinQ account on the
back-end. This is important to ensure your account functions normally after the
change is implemented on the front-end.

Business Details
Financial Details

Logo and Banner

Logao: Banner:

Chease File | Mo file chosen Chnoose File | No file chosen

Email Settings

SMS Settings

Click the "From Email:" field. This will allow you to input the email account you
want to send out quotations and orders from. Please do not change this field
without first informing your Area Manager.

W Lumnmes TE Lo o s m uuus

Business Details
Financial Details

Loge and Banner

Email Settings

From Emall: From Email Namea:

L l

CC Email{s) [Separate with dommas) BOC Emall{s] (Separate with commas):

Detault Email Wording:

Emall Story: Email Reply CC Address

| O
=]
€

SMS Settings
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12 To change the email template you see in your customer story (CRM) page, click the
"Default Email Wording:" field. This will allow you to personalise your email
template.

Business Details

Financial Details

Logo and Banner

Email Settings

From Email: From Email Name:

CC Email(s} |Separate with commas): BCC Emails) [Separate with commas}):

Default Email Wording:
|

Email Story: Email Reply CC Address:

On -

SMS Settings

Submit

13  The SMS function will only work if you have purchased a SIM for your BlinQ Tablet.

Business Details
Financial Details

Logo and Banner

Email Settings

From Email: From Email Name:

CC Emalifs) [Separate with commas): BCC Emall{s) Saparate with commas):

Detault Email Wording*

Emall Story: Emall Reply CC Address:

on ~

SMS Settings
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14 This will give you the option to turn ON/ OFF your SMS Story and control your SMS
locality.

Business Details
Financial Details
Logo and Banner

Email Settings

SMS Settings

SM5 Story: 3M5 Local Courfiy
On A [ UK v]

Sender's ID (Max. 11 Characters | AU only),

15 Click "Submit" to save all your changes. Changes will only be saved if the 'Submit'
button is clicked.

Business Details
Financial Details

Logo and Banner

Email Settings

SMS Settings

SM3 Stary 3MS Local Country

On v UK

Sender's 1D (Max. 11 Characters | AU only);

[

l ‘

Subimh
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Adding a Customer and Opening a Quote in

Bling

1

This guide will show you how to view your calender and create an appointment.

Namg

< Prefermed Contact

50) ApoloBinds

:
8

ddfmmiyyyy @ adimmiyyyy B

Supgliens Wholesals

2 1

=~ Crealed By ~  Assigned To~  Click 10 View Moles =

025 04:
05 04
20, 250046
W05 0.

w05 4
035 04
025 04
L 5149
M5 0

ne Singapare NG1 6DO

NI&
\ o=@
Frickieton
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Click on the calendar button next to the customer tab. This will bring you to your
calendar page.

50 Apo|_|oB|ir1ds

Filte = dd/mmiyyyy @ dd/mm/
b Ptk ' [r—

a6 4 a8 2 2 1

Croatd * | Mo Name Address ~ | Profurved Contact - leads ~  Jobs = POs ~ Creaied By~ AssignedTo~  Click 1o View Motes ~

10 Feb 2025 A Ni4 [ 1 ] ] 0 H 4 m
11 Fub 2025 Ham = 9 1t Fi @ Sir wNG1 8D E 0 0 H Roller Rober m
11 Fob 2025 iy Fricklulo 9 1 [a] ] 0 Ha m
H Feb 2075 | C250045 ! ele (RIS [ 0 0 s N m
10 Feh 2025 | 250044 [mAn] o o ! m
10 Feb 2075 my Fricklst 91 apore MO 600 BB harry Inckletanghdge EE o o ' " ! m
07 Fab 2125 EE o ] I m
04 Feb 2025 A “ o o Has m
27 an 2025 o 002 = EN [ =)
= - " L o ]

3 On the calendar page you will see all of your appointments for the week by the
hour. When you have added a staff member, their calendars will also be made

visible here.

To enter an appointment, click and drag along the empty squares on the specific
date and time you'd like to see a customer. This will bring you to a pop-up. for
adding customer information.

Calendar i o 10

Monday 10 Fob 2025

200 AM

F00 AM

%00 AM

E

10:00 AM 11:00 AM 12:00 PM 1:00 P .00 PM 300 PM 400 PM 5:00 PM 6:00 PM

10:00 AM

Unallocated

Apolio Blinds [Test] Harry Frickl...

Wednesday 12 Feb 2025 B:00 AM 9:00 AM 10:00 AM 11:00 AM 12:00 PM 1:00 PM 2:00 PM 3:00 PM 4:00 PM 5:00 PM 6200 PM
Unallocated
Thursday 13 Feb 2025 B:00 AM w00 AM 10:00 AM 11:00 AM 12:00 PM 1:00 PM 200 PM 3:00 PM 4:00 PM 5:00 PM 6200 PM
Unallocated
Friday 14 Feb 2025 0D AN w00 AM 1000 AM 1100 AM 12:00 FM 106 P 2:00 PM 300 PR 4:00 PM a0 M B P
Unallocated
Saturday 15 Feb 2025 00 AM S00 AM 10:00 AM 11:00 AM 12:00 PM 100 PM 00 P 300 M 4:00 PM 500 PM 600 PM

Unallocated
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4 Here you can fill in your customer details. These fields will populate your
quotations, orders, and email templates - so make sure to key in the information
accurately!

New Customer = Get default job location details. Manidacture Details

Assign Staff

Address Lins Select staif

Appointment Details

i Er Select Staf
Telephong Il Tekepnone hWotile 12122025

Preferred contacl method = How did you find us? - 11.00 AM v 100PM
Cusiomer Noes Location Not Appomtrent Notes

5 The default job location details will copy over the address that was keyed in on the
column on the left. If the job location is a different address, enter that address in
the fields below.

New Customer 2 Get default job location details. Manutacture Details
Hunter Douglas LIK “ampany Name wdet Mumber Sidemark

Tian Atn Leow

Westbourne Termace Mews

11 i Assign Staff
1ess L i Select stall
Singapore Pos! Liode Sunurh Posl Cooe Appointment Details
Tian AnnLeow@Ehdgroupuk com mail Selec! Star
Tekphone 140k Telephoh Mobile 1212
Prefened contacl method b How did you find us? W 11:00 AM ~ | 100PM
Cusiomes Noes oCation Motes Appointment Noles
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6 Select a staff members name to assign this job to them. The appointment will then
be saved as that individuals job, and show up in their section of the calendar page.

‘ustomer

Douglas UK

m Leow
surne Temace Mews:

sLine 2

ore Eost Cogs

INLEOWENAIrOUPUE Com
e Wiohile
“Bd contact metnod -

< Get defauit job location cetalis.

Hunter Douglas UK

Tian Ahn Leow
Search Address

"

Singapore Post Code

Tian AhnLeow@nagroupuk com

How aid you Tind 1s?

Manufacture Detalis

Assign Stafl

Katt Thomas bt

Appointment Details

Select Staff v
12/02/2025 &
1100 AM v 1:00 PV v

7 To modify the date and time select the drop down and enter the desired

information.

‘ustomer
Dougias LUK
n Leow

iurne Temace Mews

5 Ling
oe Post Cog

nLeow@hdgroupuk com

o Get default job location details.

Humter Douglas LK

Tian Ahn Leow

Singapore

Tian Ahnleowif hdgroupuk com

Teiephong Mol

How did vou find us?

Locanon Notss

Manufacture Detais

rler Numbe Sidemank

Assign Slaff

Matt Thomas bt

Appointment Detalls

Sedect stan v
| [Bozsz02s |
11:00 AM ¥ 100PM -

Appomtment Nates
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8 Click 'Add Customer' to add this appointment to your calendar.

‘ustomer 2 Gat default job location details. Manufacture Detaiis
Doiglas LK Humter Douglas LK T Numb B
n Leow Leow |
ume Temace Mews Search Address
1 A g o
Assign Staff
Address Ling 3 Matt Thomas >
Post Coc Singapora Post Cod
o 2 Angapor Appoimment Detalls
nLeow@hdgroupuk com Tian Ahnleowi@hdgroupuk com Sedect Staft v
Totilie EREphons MnDiie | 1200202025 @
e conlact method ¥ How did vou find ws? - 1100 AM ¥ 100PM v
Locanon Notes Appamntment Notes

To enter the quote page, click on the 'Open Quote' link - this will bring you directly
to the quotes apge.

Apolio Blinds [Test] Harry Frickleton | Q02250030

11:00 AM 12:00 PM 1: M &
¥ 11 Friar Lane Singapore

‘. 07496624289

11:00 AM 12:00 PM F O 07496624283 '

=3

Apollo Blinds [Test] Harry Frick...

11:00 AM 172:00 PM 1:00 PM 2:00 PM J3:00 PM 4:00 PM A:
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In you want to check the customer's history, click the story button to be brought
10
to the CRM page

50 Apg_“gi_afinds

slomars @ Loade & Quotes & Job's m m
B2 B

Apolle Blinds [Test] Harry Fricklzton | Q02250030

a:00 AM 9:00 AM 10:00 AM 11:00 AM 12:00 PM 1: M 5:00 PM 6:00 PM 7:00 PM

B:00 AM G:00 AM 10:00 AM 100 AM

Apolio Blinds [Test] Harry Frick...

5 2:00 AM F:00 AM 10:00 AM 100 AM 12:00 PM 1:00 PM 2200 Pm 3:00 PM 400 M 500 PM 6:00 PM T:00 PM

Hunter Douglas UK Tian Ahn Le...

2:00 AM .00 AM 10:00 AM 100 AM 12:00 PM 1:00 PM 2200 PM 3:00 PM 400 PM 500 PM 6:00 PM T:00 PM
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11 This is the page you see when the 'Story' button is clicked. In the top left, you will
see the customer details that were previously entered. On the right, you will see
the quote details. Below, you will see a series of records. This is your appointment
and quote history with the customer. This CRM section will automatically update
as you make changes to the customer journey.

b= W Customers & Leads & Quates & Job's

Cugtome Detail 1 Quite Dotatl
Customer No: CE50043 Quote #: QO22S0030 Order# :
Company Narme: Apolla Blints [Test] Comgpany Namw :  Apcllo Blins [Test] Sidemark -
Full Hame: Haery Frickiston Full Name : Hamy Frickieton Procuet Intarested @
Addrass: 11, Friar Lane. Singapors Address 11, Friar Lang, Singapo
Email: harry fickiston@hsgroupuk Email : ey fricidndn g ooy
Telephone: DTH00624250 Telephons : 07486524789
Mobile: I7 406624267 Mobila : 746624209
Moles: Hotes :
Make Agpoiniment
Subject
Hairy - Fabruary 11, 2025
Appoiniment has boen doleted @ @
Hatry - Fabruary 17, 2028

Appointment has been scheduled Date: 11th February 2025 from 05.00PM fo 07 00PMLocation: 11, Friar Lane, Singapore, NG1 60Nt v @ @

Hawry - Fabruary 11, 2025
Staff has besn assigned Mati e @
Harry - Februgry 11, 2025

Job Unapproved e
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Apo‘l oBlinds

Expertly Delivered Since 1972

How to Create a Quick Quote in BlinQ

1 This guide will show you how to generate a quick quote in your customer's home

50 Apg_u?_l?hnds

Ty bt

| # Leads & Quoles & Job's

Filter Customers do/mmivyyy @ dd/mm/
Leads & Quotss i Parchase Drders fI—— Wriniesak
kL 35 g - 2 1

Croatd < | No " Mare = Address = Praferred Contact o Loads ~ Jobs = POs = Crmed By~ Assiged To~  CHCK 10 View Noles  ~

11 Fob M25 | C250040 Tian Afn Leg 9 1t Simgapore s [ 1 ] [} o Harry Matl Thomas m
10Feb 2025 | C250048 WA IR AR ° 0 Harmy ) m
1M Feb 2025 | C250047 Hany Frickislon 9 11 Friur Lane Singapocs NG 6D0 o [a] ] ] Marry Roliet Roler
11 Feb 275 | C250045 Hamy Frickiston 9 11 Friar Lane Singapors NG 800 N, [ 0 0 Ha nit m
H Feb 2025 | £I50045 Hary Frickleton 9 1t Frine Lane Singapors NO1 600 NA [mAn] o ] His ' m
10Feb 2025 | C250084 NiA T EE o a Ha Ty m
10 Feb 2025 | £250043 Harry Frickiston 9 1 Friar Lane Singapors NOT 600 & harry lcklatanghar EE 0 ] I atf Thom m
07 Feh 2025 | 250042 NiA NiA [ [ 0 Hia A m
06Feb 2026 | C250041 A ik Em o | s [ =)

- n = —— Hatry L o ]


https://scribehow.com
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2 At the top left of your home customer screen you will see a button titled 'Quick

Quote'. Click the link.

sy

50 Apo||oB|inds

Fomer Dbt

# Leads & Quotes @ Job's

dd/mmiyyyy @ dd/mm/
Custonme s Leads 8 Dhates Joks Parchase Onders Suppliers. Wholesal

8 35 9 n 2 1

Croated * No = Name ~ Address ~ | Praferred Contact ~ leads ~  Jobs ~  POs ~| Croaled By~ AssigeuTo~  CHck 1o View Notes ~

14 Fob 225 | C250040 T i Lo 9 11 Singapore Wit il [ 0 Harry Wl Thismas n
10 Fobi 2025 | C250048 NIA IR AR ° ] Harry ) m
1M Feb 2025 | C250047 Hany Frickislon 9 11 Friur Lane Singapocs NG 6D0 o [a] ] ] Marry iRoller Rolar u
1M Feb 2025 | C250045 Hany Frickiston 9 11 Friar Lane Singapoos NO1 6D0 Wik, Em ) 0 Harry oy u
1 Feb 2025 | C250045 Hany Frickielon 9 11 Frine Lane Singapoce NO1 GDO ha R o ] Harry e, u
10 Feh 2025 | £250044 NiA T EE [ a Harry Ty m
A0 Feb 225 | 350043 @ 11 Friar Lana Singapors NOY 600 B harry fricklatang e EE o o Hary Madt Thomas m
07 Feb 2026 | £250042 NiA A [ [ o Hay nea m
06 Feb 2025 | 250041 HiA W ] o ] Harry Wi m
w i mmar | mnsana - PP - = [ _ . Hatry L o ]

3 Once you are in the quote page follow the instructions on 'BlinQ - Building a

Quote' to complete your quotation.

Apollo Blinds [Test]

QO2250037 Address Line 1 Email
Company Name Addreas Line 2 Fhone Wobie
Customer Name Suburb Pustoode Sidemark

EXIETY o

Essential Fauxwnod Essential Wood Pramium Fauxwood Premium Wood

Bilinll Relrance Siat Cobour Measure Type  Width  Helght Types Valance Langth

NOT APPROVED

Instal Height Conirol Length

DATE; 11/032025 TIME €13 3340
WSER: HARAY FRICKLETON -
LAST SAVED ON: NOT SAVED YEL

Cord | Tape Brackets

[ =] 4 |

]

L)
O New B Save
2 Sond £ Find
& Prnt) -
Price Qty Add
&

v.-
»

Attachments Total Price Fiting Charge.  Accessares I F Charge Perteter Total
Sketch Upload File Camera 0.00 0.00 .00 0.00 0.00 | 0.00
Signature VAT | 0.00

Tolal & VAT | 0.00

Discount (%) |
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ApolioB inds

Expertly Delivered Since 1972

Generating a Quote

1 This guide will walk you through how to create a quote on BlinQ

DATE: 11023025 TIME 10:04:33 AW

ADOIIO Blinds [TES'I.] WSER: HARRY FRICKLETON - ]
LAST SAVED OM: NOT SAVED YET,
Q02250037 Address Line 1 Email ie0ors o New B Save
Company Na Adiress Line 2 Fhone Mobdie & Send £ Find
Suburty Pustoods NOT APPRCVED: . =R ] -

Customer Mame

EXIETY o
EssentialWoad  Premium Fawcwood  Premium Wood

Elind Relerance Siat Colour Measuie Type  WAdih  Helght Types Valance Length Instali Height Control Length

[ ] f=]=] 4 | f _ ] -

Cord | Tape Brackets Price ay A

P
Instruchons
Attachments Total Price  FiEng Charge  Accessores I F Charge Peqteter Total
= |
Sketch Upload File Camera 0.00 0.00 .00 | 0.00 0.00 0.00
|
Signature VAT | 2.00
Total & VAT | 0.00

Discount (%) |


https://scribehow.com
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Fill in the customer details at the top of the page. This can be done before or after

the quote is created.

If you have already done this while creating an appointment, this section should

auto-fill with the customer details.

For the email & SMS functions to work, the 'Email' and 'Mobile' fields need to be

completed.

DATE: 11023025 TIME 10:04:30 AM

Apo“o Blinds ITest! WSER: HARRY FRICKLETON - )
LAGT SAVED O NOT SAVED ¥ET.
QO2350037 Emal oord o New B Save
|L.-_\--'--"'- NEme Fhie tobi & Send & Find
Customer Mame ubu Pustoods Drder mumber Sidemark NOT APPROVED & Prnz() -
Essential Wood  Premium Fawxwood  Premium Wood
Elind Relerance Siat Colour Measuie Type  WAGKh  Height Types Valance Length Instali Height Control Length Cord / Tape Brackets Price Quy Add
4 Aw=]=] 4 Il 1 - -
- »
nstructons
Attzchments Tatal Price Fiting Charge.  ACCessariss I F Charge Ferieter ot
= |
Sketch Upload File Camera 0.00 0.00 0.00 | 0.00 0.00 0.00
Signature VAT | 0.00
Total & VAT | a.00

Discount (%) |
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4

The product categories will be reflected as tabs on the left of the page. Click
through the tabs to find the products you would like to quote the customer on.

DATE: 11023025 TIME 10:04:38 AM
WSER: HARFY FRICKLETON
LAST SAVED ON: NOT SAVED YEL

Apollo Blinds [Test]
QO2250037 Address Line 1 Email Reooras 3 New
Company Name Adress Line 2 Fhone Mobdie & Send
Customer Mame Suburt Postcode Order marmber Sidemark NOT APPROVED & Prinz)
X o
Essential Fauxwnod Essential Wood Pramium Fauxwood Premium Wood
Elind Relerance Siat Colour Measure Type  Width  Height Types Valance Length Instali Helght Control Length Cord | Tape Brackets Price
| A=]m=] o | L4
“
nstructons
Aftachmems Total Price: Fitting Charge ACCESSONES I F Charge Perhigter otal
= |
Sketoh Upload File Camera 0.00 0.00 .00 | 0.00 0.00 0.00
Signature VAT | 0.00
Total + VAT | 0.00
Discount (%) |

B Save

£ Find

Qey Add

-ENEN -
»

Under each category you will find sub-product categories. Click through these to
find the product you would like to quote the customer on.

DATE: 11023025 TIME 10:04:43 AM

Apollo Blinds [Test] USER: HARRY FRICKLETON “ ]
LAGT SAVED O NOT SAVED ¥ET.
QO2230037 Address Line 1 Email Reocards O New B Save
Company Name Adress Line 2 Fhone Mobdie & Send £ Find
Customer Mame Suburt Postcode Order marmber Sidemark NOT APPROVED & Prinz) “
e rnees SR
Essential Fauxwnod Essential Wood Pramium Fauxwood Premium Wood
Elind Relerance Siat Colour Measure Type  Width  Height Types Valance Length Instali Helght Control Length Cord | Tape Brackets Price  Qty  Add
T J=I=1 4 H L -
- »
nstructons
Aftachmems Total Price: Fitting Charge ACCESSOMNES I F Charge Perhigter otal
= |
Sketoh Upload File Camera 0.00 0.00 .00 | 0.00 0.00 0.00
Signature VAT | 0.00
Total + VAT | 0.00

Discount (%) |
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5

up for the order to be successfully placed.

Each product category will bring up a different set of fields that need to be filled

DATE: 11023025 TIME 10:04:40 AM

Apollo Blinds [Test] USER: HARRY FRICKLETON “ ]
LAGT SAVED O NOT SAVED ¥ET.
QO2230037 Address Line 1 Email Reocards O New B Save
Company Name Adiress Line 2 Fhios Mobdie & Send £ Find
Customer Mame Suburt Postoode Order marmber Sigemark NOT APPRCVED & Printiy 8
I s
Essential Fauxwood Esaennal Wood Premium Fauxwood Premium Wood
Biind Relerance Slat Cobour Measuie Type  Widih  Heipht Types Valance Length Instali Helght Contred Lengtn Cord | Tape Brackets Price qy  Add
[ ] ==l 9 | L - -
- »
nstructons
Aftachmems Tatal Price: Fitting Charge ACCESSOMNES I F Charge Perhigter otal
- |
Sketoh Upload File Camera 0.00 0.00 .00 | 0.00 0.00 0.00
Signature VAT | 0.00
Tolal & VAT | 0.00
Discount (%) |

6 Begin filling in the product fields from left to right.

Take note - ALL fields must be completed for an order to be placed
successfully.

DATE: 11022025 TIME 1004 54 AM
USER HARFY FRICHLETON - o
LAST SAVED CN: MOT SAVED YET.

Apolio Blinds [Test]

QC2250037 Address Line 1 Email Records o New B Save
Company Name Address Line 2 FPhona ok 2 Send £ Find
Customer Name Suburh Posicode Order mmber Sigemark NOT APPROVED & Printit) -
Wood & Fauxwood Verucal Binas
Case Faoa Essonta Wooa prorwum oos
Types Istall Height Control Length Cord | Tape Tape Raise | Lower Price  Qly  Add

Blind Referance Siat Colour Measure Type  Width  Height

o
- I -

lEIlnn 1 || SO At v| v| mm | mm | v][ " l v][ v|
y L
Instructions
Altachments Total Price Fitting Charge  Accessorles I F Chame Perieter Total
| |
Skeich Upload File Camera 0.00 | 0.00 0.00 i L 0.00 | a.00
Signature VAT | 0.00
Total + VAT | 0.00

Discount (%) |
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7 Make sure to use the scroll bar to see all available fields.

Apolio Blinds | 1esT] sl -
LAST SAVED ON: NOT SAVED YET.

02250037 | | Acdress Line 1 Email Reconds | D New B save

sampany Name | AdgressLine 2 honz Mcbile | @ sen 5 Find

ustomer Name | | Subub Paostcode Order number Sidemark HOT APPROVED. | @ Prnti) -
Types Instal Height ~ Control Length  Cond |/ Tape Tape Raise/Lower  Pull Type  Universal Exte... Hold DownBra..  Brockets Price Gty  Add

|| Premuim F v" 1500 H 1500 " Tape v‘ Graphite vl Both Right v|| Matt Brass '\fl Biown VH Na yﬂ Box «-][—_ +

[ »

mEinuctions

ttachments ToalPrice  Filling Charge  Actessoies | F Charge PeiMeter Toual
i G — T B ) B
— w[ ]
WOVﬂTiﬂ.‘w|

i I

1

8 Once all the fields are filled in a price will be generated. This price is the
Recommended Retail Price (RRP)
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9 To add the product to the total value of the quote, click on the '+' sign next to the
fields. This will add the value generated to the total quote value.

DATE 1023008 TIME10 66 3T AW

Apolio Blinds [Test] usR. R FRCRLETON % O

LAST SAVED OM: NOT SAVED YET.

202250037 Address Line 1 Email Reconds O New @ Save
Zompany Name Acdress Ling 2 Fhone Mohiie @ Send A Find
Zustomer Name Suburb Fuosicode Order number Sidemark NOT APPROVED E & Printj) -
Waood & Faunwand Wertical Blinds
cssomiaraosa  cssentrvoos (SRR rrvim oos
e Tape FRadse ! Lowel Pull Type Universal Exty... Hold Down Bra... Brackets Vaiance Valance Length  Valance Notes  Valance Refums  Price iy _nEl

v|| Graphie v][ Both Right ~ |[ \att Brass v" Brown v || No v|| Box v" Standard v" 1500 “ Nore v“ No = +
v ) ’ -
netall bhng with X
Hachments Toial Price Fming Charge  Accessones I F Charge Ferflater Tozal

Sketoh Upload File Camera 000 o.00 0.00 0.00 0.00 .00

Signature VAT 0.00

Total + VAT 0.00

Discount (%)
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10 cCopying a blind:

If you want to make a copy of the specific blind, click on the left-most tile of the
blind (blind no.). This will select the blind, and it will be highlighted red.

Harry Frickietar Singapore NG1 G600 Order nurmber Sidemark NOT APPROVED & Printio) -

Wood & Fauxwood Vertical Biinds.
Essential Fauxwood  Essential Wood Premium Wood

Bling Reterance Siat Cobour Measure Type  Whdth  Height Types Install Height Control Length Cord / Tape Tape Raise | Lower Pnce Qty Agd

1 fw]e=] ll I B

Premium Fauxwood

#-. BlindRelrance  SialColowr  MeasuroType  Width  Height Tymas Install HOlght  Contiel Lenglh  Cord ( Tape Tapu Ralse /Lows Pricd Mo Dal
1 | Bindt |3amm Coo v Blind Size v| 1500 | 1500 | Premuim F | 2000 1500 Tape v| Earth v notnmgmm o @
— L . N | —

11}
| . : = | [® Order Sheetin PDF [ Order Sheetin EXL 96.03 w1

Instructions

AllaChments Tatal Price: Fiting Charge  Accessonss IF Charge Pertdeter Tatal
Sketch Upload File Camera 87.00 0.00 nml 0.00 0.00 | §7.00
Signature AT | 19.40

Total + VAT | 116.40
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Click 'copy selection' to duplicate the entry. The new blind will have exactly the
same specs as the original copied blind.

11

If you then hit 'copy selection' again, both blinds will be copied for a total of 4
identical entries. This feature is useful for large, repetitive commercial jobs and if
you want to save time in drawing up a quote estimate.

Lat 0 Ml R = e ) B=LUF L N | o LS PR R Siuctigl A WU BRFFRUYEL u - Ty -
Wood & Fauswood Vertical Bunds
Esaential Fauxwnod Essennal Wood Framium Fauxwood Premiism Wood
Elind Relerance St Colour  Measure Type  WAdIh  Height Types Install Height Control Length Cod / Tape Tape Raise | Lowes Price  Qty

1 __dwls] 7 | 1 1 .- ll

4

Premium Fauxwood

" Blind Referance Slat Calour Moasure Typa  Width  Height Install Heght Control Length Cord | Tape Raise /Lows Price  More
e o ) e o ) i
A
H | @ [A Order Shest in FDF [ Order Sheetin EXL 96.03 | -or00| 1
Instruclions
Allathmenis Total Price Fitting Charge ACCEssores I F Charge PeiMeter Toial
Sketch Upload File Camera 87.00 0.00 0.00 I 0.00 o.00 | 87.00
Signature AT | 19.40
Total + VAT | 118.40
 ——

12 You can then deselect the blinds by clicking the blind no. again.

Lat 0 Ml R = e ) B=LUF L N | o LS PR R Siuctigl A WU BRFFRUYEL u - Ty -
Wood & Fauswood Vertical Bunds
Esaential Fauxwnod Essennal Wood Framium Fauxwood Premiism Wood
Elind Relerance St Colour  Measure Type  WAdIh  Height Types Install Height Control Length Cod / Tape Tape Raise | Lowes Price  Qty

1 __dwls] 7 | 1 1 .- ll

4

Premium Fauxwood

" Blind Referance Slat Calour Meoasure Typa  Width  Height Types Install Height Control Length Cord | Tape Tops Raise (Lows Price  More  Del
1= BEnd 1 | 38mm Coo »  Blind Size v| 1500 | 1500 | Premuim F ~| 2000 1500 Tape ~ || Eaflh ~| Both Rigm -] | i}
2 Blind 1 | 38mm Coo v | Blind Size V| 1500 | 1500 | Premuim F +| 2000 1500 w| Both Right [ ER

Immmmmm- =Thon

mmmmm i) SECY TGN [P nn
e —— ] >

IR | | $ = | | 7] [# Order Shest in PDF [ Drder Sheet in EXL 38412 | 3ag00 1

Instruciions

Attachmenis Total Price Filting Charge  Accessories 1 F Charge Pertdeler Total

Shutch Upload File Camera J88.00 0.00 .00 I 0.00 0.00 388.00
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ANy CIR AR INRIRE Wil oL AU A e S U EEEnUY L N - oy

[ rnes SOOI

Essenfial Fauxwnod Essential Wood

Blind Referance  Sist Colour  Measure Typs  Widih  Height Types Install Height Control Length  Cord / Tape Tape Raise | Lowe: Price  Qty

i' L L J~I~L I 4 4 II.- + |

Premium Fauxwood

" Blind Referance Slat Calour Mogsure Type  Wdth  Height Typos Install Height Control Length Cord | Tape Tops Raise /Lows Price  More  Dal

| 1 BEnd 1 |38m[:oov Blind Size V| 1500 | 1500 | Premuim F ~ || 2000 .15D€| Tape ~| Earth ~| Both Right ] -] i

| 2 | Bund1 |3311'I'n[:00v Blind Size v| 1500 | 1500 | Premuim F +| 2000 1500 .TEpe | Earth w| Both Fignt EETEGE @ | &
| 3 | BEndd |38rm'|DDov Biind Size v| 1500 | 1500 | Premuim F | 2000 | 1500 w| Earth v ButhRighi o | o
e T T O e S EE R i
s———— ] >
CINIE [ Order ShestinPDF | | [f) Order Shest In EXL 384.12 [T
Insiruciions
Attachmenis Total Price Filting Charge  Accessories 1 F Charge Perideter Total
Shutch Upload File Camera J88.00 o.00 0.0 I 0.00 o.00 JB3.00

14 To then modify the individual blinds, simply click on the field you'd like to edit and
proceed to make the necessary changes.

ANy CIR AR INRIRE Wil oL AU A e S U EEEnUY L N - oy -

[ rnes SOOI

Essenfial Fauxwnod Essential Wood

Blind Referance  Sist Colour  Measure Typs  Widih  Height Types Install Height Control Length  Cord / Tape Tape Raise | Lowe: Price  Qty

i' L L J~I~L I 4 4 II.- + |

Premium Fauxwood

# Biind Referance Slat Cabour Mozsure Type  Width  Height Types Install Height Controd Length Cord | Tape Tops Ruoisa / Lowe Price More  Del
[ |[emnan |3amc:oo ~  Bling Size v| 1500 | 1500 | Premuim F | 2000 :1500 Tape v Eaith ~| Both Right ® .T
| 2 Blind 1 |GEITIT|CDOV Blind Size Y| 1500 | 1500 | Fremuim F v 2000 1500 .Tape v Earth U. BD‘II’IRIQI’I‘I ] ! 1]
|T Bnd 1 | 38mm Coo v| Blind Size- vE :-E Premuim £ v 2000 | 1500 Tape v Eath v Boih Righi. |
[ & 6w |I3am Coo v BUnhsue v|_7'1soo 1500 | Premuim £ | 2000 16500 e v eam | sonmgnl] o | o

. - . . L

|m| |+] |=| [8] @ odesetnror | | [ odesheinex 384.12 | 00 =
Ingtructions

Attachmenis Total Price Filting Charge  Accessories 1 F Charge Perideter Total

Skutch Upload File Camera J88.00 0.00 0.00 | 0.00 0.00 388.00
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15 This allows you to generate distinctly different blinds using one initial entry.

NOTE: This process can also be used to select only one of the four different
blinds and just duplicate that single entry rather than the whole selection
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16 To make notes on each individual product (e.g. notes on installation) click on the
drop down arrow titled 'More'.

“ustomer Name Suburh Paostcods Order number Sicdemark NOT APPROVED & Prntioy -

Essontial Fauxwood Essantial Wood Premium Wood

Blind Reterance Slat Codour Measure Type  Width  Helght Types Install Height Conirol Length Cord | Tape Tape Raise | Lower Price Qty  Add

[ o] Am=|m] o I B E

remium Fauxwood

& Blind Referance Siat Codour Measure Type  Width  Helght Types Install Haight Controd Length Cord ! Tape Tape Raisa | Lowe Price More  Del
1 Blind 1 S50mm Astr + | Bind Size +| 1500 | 1500 || Premum F +|| 1500 | 1500 Tape | Graphite v| Both Righrm| -] | 1]
—— 3 - i o 4 4 4 - 4 5 = =
@[] [=] |8] B oversnestinpor | | [ Ordersneetinext 80.19 | m.w| 1|

nstall bhnd with X

ttachments Total Price Filling Charge  Accessonies | F Charge Feriieler Toial
Skatch Upload File Camera 81.00 o.00 .00 D.00 | o.oo B1.00
Signature VAT 16.20
Total + VAT .- ;7.20

17 This will pull up a text field that can be populated with instructions for fitters/
installers.

Wood & Fauxwood Wertical Blinds
Essential Famnwood Essential Wood m Premium Waond

Bling Referance Slat Codour Measure Type  WIdTh  Height Typus Inutail Helght Controd Length Cord / Tapa Tape Raled | Lower Price Qi Add
Lo A=iw] 4 J 4 - - -
! = —

remium Fauxwood

2 Biind Reterance Slat Colour Measure Type  Width  Height Types. Instail Hasght Control Length Cord ! Tape Tape Raise | Lowe Price Mare  Del
1 [[amngt | somm Astr v Bl Size vl -mon._ 1500 Premum £ v| 1500 1800~ Tape  v| Graphie v| Bolh ngm|. ° | o
[h‘c-!t"—. : ]
L »
| [2] [=]| [a] | oversnesinror | | [ owersneetnEn 80.19 | wao| 1 |

nistall bnd with X

fachments Total Price Fitting Charge Accessones I F Charga Fertieter Total
Sketeh Upload File Camera | 81.00 0.00 0.00 | 0.00 .00 81.00
signature VAT 16.20

Trital + VAT ar.2n
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18

Essential Fauxwnod Essential Wood m Premiim Wood

Blind Refurance Siat Cobour Moasure Type  WAODh  Height Types Ingtall Height Control Length Cora | Tape Tape Raiso | Lower Price Qy  Add
+

R SR £ ) B B SR S B ] |

Premium Fauxwood

& Blind Fieferance Slat Cobour Measure Type  Width  Height Types Install Height Controd Length Cord | Tape Tape Raisa !Lowe Price More  Del
It I.Blnu1 |5Ummash ~| Biind Size v 1500- 1500 | Premuim F v | 1500 1500 Tape ~| Graphite | Both Right ARG . (-] ' i
( mamﬁ speciic bind ]
< — ,
|m| |2 |=| |8 | @ owersnestinPOF | | [7 Orde SheeiinEXL 80.19 [ w1

Install bimd with X

Atachments Total Price Fiiting Chame  Accessones IF Charge Ferfdeter Total
Sketch Upload File Camera 81.00 0.00 0.00 0.00 | 0.00 | B1.00
Signature VAT | 16.20

Trttal + VAT | a7.20

19 The instructions field can be used for general instructions pertaining to the entire
order.

Company Name Address Ling 2 fhone Mobile @ Sentl Ao Find

Customer Name S

W & Fauxwood Vertical Blinds

Essential Fauxwood Essential Wood

Hurh Postcnde Oipder fumber Sademark NOT APPROVED & Printo] @

Premivn Wood

ape Tape Raise / Lower Pull Type  Universal Exte... Hold Down Era... Hrackeis Valance Valance Length  Valenca Notes Valance Retums  Price Oty Add

le Graphite v]:: Boih Right v“ Matt Brass vl Brown vl[ Mo v" Bk v'l Standard ~| 1500 || mone v" Mo vl- +
—— - J L I
4 »

Attachments Total Price Fiiling Charge  Accessories | F Charge Perleter Total
Sketch Upicad Fils Camera D,OGI 0.00| | 0.00 oo : 0.00 e.nni
Signature VAT 0.00
|

Total + VAT 0.00
Discount (%)
Discount (£} 0.00

Grand Total 0.00 |

~ N AN
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20

customer.

£ Blind Roferance Slat Colour

1 Blind 1

Instructions for this specmc bind

Meaguro Typo  Widin

sommAst v Blind Size v| 1500 | 1500 PremuimF v| 1500

Once a total value is generated, VAT will be added. From here, you can apply a
discount to the price. Key in the value of discount you would like to give the

.| |:“ |§' |ﬁ| [ Order Shestin FOF

nstall bEnd with X

tachments

Sketch Upload File Camera

Signature

E 97.20

21

Height Types Install Hoight  Contiel Langh  Cord | Tape Tape Raise /Lowe Price Mo Del
1500 Tape | Graphie v|_ Boih ngmﬂ| ® | o
| ST
i
L
[ Order Shestin XL 80.19 | o100 | ' |
Total Pice Fing Charge  Accessones | F Charpe Perfdster Tozal
81.00 0.00 0.00 0.00 000 | 81.00
VAT 16.20
Total + VAT | ‘87.20
Discount (%) E
Ciscount (£) o.or.l_ |
Grana Total | 97.20
| Deposit Description Dats 0.00
Balance Due 97.20

Click on the tick icon that appears next to the discount value.

NOTE: The discount will only be applied if the tick is selected.

£ Blind Roferance Slat Colour

1 Blind 1

Meaguro Typo  Widin

Instructions for this specmc bind

sommAst v Biind Size v| 1500 | 1500 | PremuimF v| 1500 |

| 5 |§' |ﬁ| [ Order Shestin FOF

nstall bEnd with X

tachments

Sketch Upload File Camera

Signature

E 97.20

Hueight Types Install Hoight Control Langth Coma | Tape Tape Raisa/ Lowe  Price More  Del
1500 Tape v| Graphits v|_ Boih ngmﬂ| ® | o
| I= IRl
il
L
[ Order Shestin XL 80.19 | o100 | ' |
Total Price Friing Charge Accessones | F Chamge Pereter Total
B1.00 0.00 o.00 o.o00 0.00 | B1.00
VAT 16.20
Talal + VAT 87.20
Discount (%) 20: v
Discourt (£) uor.l_ |
Grana Total | ET.Sﬂ.
| Deposit Description Dats 0.00
Balance Due gr.zo
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22 The discount can also be applied as a dollar value rather than as a percentage of
the overall price.

£ Blind Roferance Slat Colour Muasuro Typg  Widin - Height Types Instal Halght Contiol Longth Cord ! Tape Tape Raise/Lowe Price Moo Del

1| Bling 1 | sommasir v| Bwndsize v| 1soo| 1500 | Premum F +| 1500 1500 Tape | Graphie v|' Boih ngnlm| [ | o
INSHTUCtions for this Specific bind |
4

.| |:_ |E. |ﬁ| [} Order Sheetin PDF _m Order Sheet In EXL 80,19 | BI-W| 1 |

nstall bEnd with X

tachments Toial Price Fiting Charge Accessones | F Charge Ferdster Tosal
Sketch Upload File Camara B1.00 0.00 0.00 0.00 0.00 | B1.00
Signature VAT 16.20
Talal + VAT ﬁ
Discount (%) 0w v
Discount (£) 20 v
Grana Tatal | 77.76
E 7 7 [ ] 7 6 . Deposit Description Dats 0.00
Balance Due | ITT6| Fay

23 Once a deposit is collected the value that is collected can be entered into the
quote. Describe the deposit in this box:

e.g. Deposit Collected 50%

1 | Bung1 S0mm Astr ~ | Bimd Stz | 1son| 1500 || Fremuim F v| 1500 1500 Tape v| Grphiz v Bu1llngm| -] | ]

Instructions for this specific blind l

. L
I| | ] |E | n| [B Order Sheet in POF [3) Order Sheet in EXL 80.19 | st.m| 1 |
nstall bhnd with X
ftachments Total Price Filling Charge  Accessories | F Charge Ferllzler Total
Sketch Upioad File Camera 81.00 .00 0.00 0.00 0.00 . B1.00
Signature VAT 16.20
Total + VAT 97.20
Discount (%) | 20
Discourt (£) 20.00
Grand Total 57.78 |

E 5 7 . 7 6 Deposit Opscription Date 0.00

Balance Due 57.76
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24  Enter the date the deposit was collected.

[l ]

[l ]

1 | Bung1 | SOmm Astr ~ | Bimd Stze v| 1500 | 1500 || Premum v|_ 1500 |_1wn Tape v| Gmphie v|| Boin mgnr.m| -] | ]
Instructions for this specific blind l
Ll "
l| | s |E ||l| & Order Sheet in POF Bj Order Sheetin EXL | 80.19
nistall Bhnd with X
ftachments Total Price Filling Charge.  Accessories | F Charge Ferllzler Total
Sketch Upload File camera n.m:| 0.00 0.00 | n.uo'| 000 | |1.ooi
Signature var | 1620
Tolal « VAT 87.20
Discount (%) | 20
Discourt (£) 20,00
Grand Total 5776
E 5 7 ™ 7 6 Deposit Collected H D:]w' | 0.00
.-.Bala.l;cenue. 5776 o
25 Click the "0.00" field.
1 | Bung1 | SOmm Astr ~ | Bimd Stze v| 1500 | 1500 || Fremum F v | 1500 | 1800 Tape v| Gmphie v|| Boin mgnr.m| -] | ]
Instructions for this specific blind l
Ll "
l| | s |E ||l| & Order Sheet in POF Bj Order Sheetin EXL | 80.19
nistall Bhnd with X
ftachments Tolal Price Fifing Charge Accessories | F Charge Ferlister Total
Sketch Upload File camera n.m:| 0.00 0.00 | n.uo'| 000 | |1.ooi
Signature var | 1620
Total + VAT 87.20
Discount (%) | 20
Discourt (£) 20,00
Grand Total F'_I’_.:.I'Ei
E 57 - 7 6 Deposit Collected 1410212025 | I a.odl;_.'

Balance Due 57.76

Pay
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Key in the dollar value of the deposit and select the tick box on the right. The

26 value will now be deducted and the balance will be reflected below under 'Balance
Due'.
You have now completed a quote.
To generate an order form view: BlinQ - Printing an Order Sheet
To send the quote to a customer view: BlinQ - Sending a Quote to Customers
To approve the quote view: BlinQ - Approving a Quote
1 || Bung1 80mm Astr v | Bing Size v| 1500 | 1500 | Premum £ v 1500 [ 1800 Tape v| Gmphie v anmgmm © | &
Instructions fior t'h.s specific biind ) ) ) ) |
B| |2 |= |@| |[@ OdershestinfOF | | [ Order Shestin EXL 80.19 #1001
nstall bhnd with X
ftachments Total Price Filling Charge  Accessories | F Charge Ferlzier Tolal
Sketch Upload File Camera 81.00 0.00 0.00 | 0.00 i 0.00 B1.00
Signature VAT 16.20
Total « VAT 87.20
Diiscount (%) 20
Discourt (£) zo.m:;
Grand Total 57.Te
Depaosit Collected 14/02/120256 [ 20 v

Balance Due
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27 To collect a customer signature on the spot, slick the signature button. This will
pull up a pop-up that will allow your customer to sign digitally.

- . - — -
3 BEnd 3 | 38mm Coo w | Blind Size \'I 1500 | 1500 | Premuim F | 2000 1500 Tape ~  Earth w| Both ﬂi;hlm -] o
p 4 .Blmu 4 [ S0mm Cirm ~ || Blind Size vl ] 1500- 1500 .Prerr,uim F ~| 2000 1500 .TE;)E b4 .Em[n ~| Both Qigl‘l'- : ] ; 1]
L] . . »
-. ;_ E_ n- [® Order Shestin POF .|_‘_‘- Order Sheet in EXL 359,00
(GENT
Aftachments Total Price Fitting Charge  Accessories I F Charge Perieter Total
SkwTeh Upload File Camera 359.00 0.00 0.00 0.00 | 0.00 389.00
Signaturs VAT 73.80
Total + VAT 442.80
Discount (%) | o
Discount (£) 0.00
Girand Total 442 80
Deposit Description Dats .00
|

Balance Due 442.80

28  Pass your BlinQ tablet to the customer to sign

" Signature
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29 Click "Save & Close"

& Signatwe

30 The signature will now appear on the quote page.

3 ||Ewnaa | 38mmcoo v Bindsee v 1500 | 1500 | Fremum F v | 2000 1500 Tape || Eanth v Sotn-—'!»;n‘. o o
4 | Bundd | somm cim v Blind Size v| 1500 | 1500 | Fremuim F ~| 2000 1500 Tape v Eath v aoh q.gn-.m o o
] = — & [& Order Shest in PDF [ Drder Sheetin EXL 369,00
Attachments TotalPrice  FiingChame  Accessaiies | F Chamge Pertiier Tatal
Sketch Upioad File camera 389.00 0.00 0.00| 0.00 0.00 369.00
e var | 73.80
Total + VAT 442.80
Distoum (%) o
Discount (£) 000
Grand Total | 442,80
Deposit Desenption . Date [ 0.00

Balance Due 442.80
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31

click 'print'

Apollo Blinds [Test]

To generate a customer copy of the quote,

scroll back to the top of the page and

DATE: 110202025 TIME 112238 44
UEER: HARRY FRICKLETOM - v
LT SAVED ON: 1122029 111838 AM

202250034 " Tian AhnLeowi@hdgroupuk com Reconds O New 8 Save
Apalio Binds [Test] Friar Lange 07496624289 Mobie = Send £ Find
sany Frickieton Singapore NG 6DQ Order mumber Sidemark NCT APPROVED m «
o0 raurucos. RSN
w Essential Wood Premium Fauxwood Premium Wood
Blind Referance Siat Colour Measwre Type  Widih  Height Types Valance Length Install Hesghl Control Length Cord | Tape Brachets Price Qi Add
[ 1 _A=[-I_1 1 L -mmem-
L *
remium Fauxwood
] Bhnd Releranca Slat Cotour Measure Type  Width  Helght Types Instail Haght Control Length Cord / Tape Tape Raisa / Lowe Price Mora Del
1 eingn 36mm Coo v | Bing Size v| 1500 | 1500 PremuimF -| 2000 | 1500 Tape o Bain | Bom Rith|T|T
2 | Blng2 38mm Coo v | Blind Size | 1500 | 1500 || Fremum F v| 2000 |isc-a Tape v| Earn v! Both ngm| -] ! a
3 Bings 8mm Coo v | Blnd e v 1500 | 1500 EremumE | 2000 | 1500 Tape  v| Eamh v Bomn Rngnr| LR
« |Binga [ somm cim v emd size «| 1500 | 1500 || PremumF ~| 2000 | 1500 “Tane -| Earih vi. Both Righl.mi ® | #
4 L
RE | = |@| | B owsshestinror | | [ order sneerinent | 35900

32

Click "Customer Copy". This will generate a PDF document that can be sent to your
customer. Their signature will also be visible on the quotation.

NOTE: Measurements and specifications will not be included on the

customer copy.

Quotation Template 1 - PDF Invoice - PDF

Quotation Template 3 - PDF Receipt - PDF

POf Eusamer Copy POF | Receipt - Tamplite 1
Insialler Copy - PDF Check Measure - POF

v

Instilar Copy

PDF | Chesk Measurs.

v
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Apo oB|ino|s

Inspiring Ideas
Expertly Delivered Since 1972

Send Customer Quote Using Email
Template

1 The guide will show you how to send a customer their quote.

Apollo Blinds [Test]

- L)
LAST SAVED ON: 10026025 19:18:38 AM
Q2250034 " leowiianahn@gmail.com Reoords o New B Save
Apclio Blinds [Test] Friar Lane 07496624289 obile © Send 2 Find
Harry Frickieton Singapore NG1 6D NOT APPROVED: . o Prni3) -

EXIETY o
Essential Fauxwnod Essential YWood Premium Fauxwood Premium Wood

Biind Relerance Slat Cobour Measuie Type  Widih  Heipht Types Valance Length Instali Helght Contred Lengtn Cord | Tape Brackets Price qy  Add

[ L Jd-- 1 L 1 [ I -‘mmem-

Pramium Fauxwood

E Blnd Reforance  SlatColour  Measure Type  Width  Helght Tvpas Instal Helgnht Control Langtn Cord { Tape Tapa Ralse /Lows Price  More  Del
1 Blind 1 | 38mm Coo v Blind Size V| 1500 | 1500 | Premuim F v | 2000 1500 Tape ~| Earth ~| Both Righl ? T
2 BEnd 2 | 38mm Coo || Blind Size V| 1500 | 1500 | Premuim F +| 2000 1500 Tape +| Earth «| Both Right -] 1]
3 ||BEnd3 | 38mm Coo ~  Blind Size v| 1500 | 1500 | Premuim F ~ || 2000 1500 Tape ~| Earth ~| Baoth ngmm -] o
4 | |BEnd4 | S0mm Cim . Elind Size V| 1500 .1500 Fremuim F ~ | 2000 1500 Tape ~ | Earth v| Bath Rigmm . (-] o

® | s =| |@ | [ OdershestinPDF | | [ Order Shestin EXL | 3se.00


https://scribehow.com
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2 You have drawn up a quote and would like to send your customer a copy. Check
that the balance due is correct and that the deposit collection has been recorded.

3 | Binga 3amm Coo v | Blind Size v| 1500 | 1500 | Premum e v| 2000 |150u Tape v| Earh v| son rign BRG] © | o
[— S| S— ) S | —
4 | Bindd4 somm Cim v| Bind size | 1500 | 1500 | PremuimF v| 2000 ||5on Tape v| Ezith v| Boih Right ?s.ou o | o
= | A | | it
[ ] | $ | = | i | @ Order Sheet in POF [@ Order Shest in EXL 389,00
nEuCTions
ftachments Total Price Filling Charge  Accessories | F Charge Ferllzler Tokal

Sketch Upload File  Camera 288,00 .00 .00 000 0.00 268.00

B VAT 73.80
/&6 Total « VAT 442 80
Diiscount (%) o

Discourt (£) o.00

Grand Total 442.80

E l ! 2 ] 8 O | Deposit Description Date 0,00

3 Navigate back to the top-right of the page. Save the changes made to the quote.

NOTE: BlinQ automatically saves most changes but it is best practice to click
the save button as this ensures the quote is saved across all functions

DATE 11023007 TIME | 11:42 Pt

Apolio Blinds [Test] e

LAST SAVED ON: T1/02/2029 11:18°38 AM

202250034 1 keowtianahn@gmail.eom Recons B Now “

Apalio Binds [Test] Friar Lange 07496624789 Mobile & Send £ Find

Hany Frickleton Singapore NG1 &DQ Order numbes Sidemark NOT APPROVED 2 Prnti3) -

Essenfal Fauxwood Essantial Wood Fremium Famowood Premium Wood

Biind Referance Siat Colowr Measure Type  Widih  Height Types Valance Length Install Height Control Length Cord | Tape Brachets Price Qi  Add
| ¥ s B | I ] | | -IE -
»

remium Fauxwood

] Bhnd Releranca Slat Cotour Measure Type  Width  Helght Types Instail Haght Control Length Cord / Tape Tape Raisa / Lowe Price Mora Del
1 eingn 36mm Coo v | Bing Size v| 1500 | 1500 PremuimF -| 2000 | 1500 Tape v| Eaih | Boin Rith|T|T
2 Biing 2 3smm Coo v  Bind Size w| 1500 | 1500 Fremumm F v| 2000 ||5JD Tape V| Earth "I Boin ngm| -] | 1]
3 Bind3 38mm Coo v | Bind Size v| 1500 | 1500 | Bremum £ 'v| 2000 |1sou Tape v| Eah v o Rngnr| ° | o
« |Binga [ somm cim «|| Bmnd sze v| 1500 | 1500 | PremuimF -| 2000 | 1500 “Tane -| Earih Vi.Bmh Righl.m{ ® | #

4 »

s | N |E | @ | | [ oershestinPoF | | [ Order SneetinEXt | 35900
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4

Click the 'Send' button once pricing has been confirmed.

DATE 11023007 TIME | 1147 Pl

Apollo Blinds [Test] us Ry FRickEToN % G
LAST SAVED ON: TIO22029 11:19:38 AN
02250034 H leowlianahn@gmail.com Reconds O Hewe 8 Save
Apalio Binds [Test] Friar Lane 07496624789 Mobile m £ Find
Hamy Frickieion Singapore NG1 600 Order number NCT APPROVED 2 Print{3) -
e YR
m Easential Wood FPremium Fauwood Premium Wood
Biind Referance Siat Colour Measure Type Widih  Height Types Valance Length Install Hesghl Control Length Cord | Tape Brackets Price Quy Add
[ e - | | 1 R -
L] - L] .
remium Fauxwood
E Bhnd Relerance Slat Cotour Measura Type  Width  Helght Types Instail Haght Control Length Cord { Tape Tape Rasa / Lowe Price Mora  Del
1| Bing1 | 38mm Coo v | B Size v| 1500 | 1500 | PremuimF v| 2000 | 1500 Tape | Earth v|' Both Riqhtm| ® | 8
2 BNz | asmmcoo v| BmdSEE | 1500| 1500 | Premum F v| 2000 | 1500 Tape v| Earth v|l Boin Rmmm| ° | [}
3 | Bings | 3mm Coo v Bing Size v 1500 | 1500 | Premum F | 2000 | 1500 Tpe v Eath | anRogm| °| s
4 | Bing4 | somm cim v Bind Size “l 1soo| 1500 | Premuim £ v| 2000 | 1500 Tape -| Earth ..|'

"

| & | [ OrdershestinPDF | | [3 OrderSheetin EXL

Bmhﬂighl| ° | o |
4 [ (B

|)69{B
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5  Click on the top-left drop down and select 'Customer Quote' from the options.

NOTE: This will ensure that the quotation sent to the customer does not contain
any technical specifications/ measurements.

Do you want to send this quote to customer?

Customer Quote j Select template type

1 Source H DRSS s CA s % 5T EE o w e e

BIUmxx %S5 sy E===Fnv& A8 PF H0BES0=Hk

Stytes +  MNomal <+ Font + Eme - A-W. WA 7
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6  Proceed to the top-right drop down and select any of the email templates

NOTE: These templates can be customised. There are a maximum of 3
default formats you can select.

Do you want to send this quote to customer?

e v | Template 1 ..|
HODE® B O Ca % TR Y- [0 F e B EE e R

(e 3= EnRE===mnrE- (A S > ¥ Q 5o

dorma *  Font *| S8Sze + A.W. L1O7

pportunity to guoke on your blind requirements today.

| your itemised propasal for your consideration.
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7 Modify the message content by using the text box. Once that's finished, click
'Email' to send a quote by email or 'SMS' to send a text message

NOTE: These options only function if a customer email/ number has been
recorded on the quotation page. The SMS function only functions with a

network plan that is SMS-enabled .

™ Source BHOG@® B mA D N B D EE e B EEYN W
EnpEs=EsNvH- AT rdonEsaosRa
Stylas - Norma ~| Font ~ Sze v A-W. 3

i Harry Frickleton,
hank you for the oppornunity to quote an your blind requirements today,

lease find attached your itemised proposal for your consideration

8 Once the email is sent, the customer will receive an email from your BlinQ account
containing the message you have preset and other relevant contact information.

Q. Search mail

T

O~ &
gy Promotions (50 new,

Ed Primary

‘0 ¥ * Q02250034: | New | Apollo Blinds [Test] | Gu
Bl customer-Q022...
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592

305

610

TIAE

10

The quote will be received as a PDF document that the customer can view

1
T

Q, Search mail

1L
Tl

¢« B 0 B B m@

Apollo Blinds [Test] | Quote (Q02250034) on - 11/02/2025 Inbox

Q02250034
Address: Phone: Hi Hamry Frickleton, Thank you for the opportunity to quote! on your blind requirements today. Please fin

. Q02250034 <fu2c-002250034-9639-a-0683Tcebobi30@story bling.com.aus

. tame v
wee

One attachment - Scanned by Gmail (O

The quotation will contain the pricing information but no technical specification.

I g L Swwapenm Sraouation Mo
artirnfupote hoe sa sk Bk Pale oo

CUSTOMER COPY

ad (2RSSR | Smeaparsmn Gtaticn Mo

152 Tha Tiss Bupness Carsru Eurtwiy ioter Pber OI00M
as Woeliiss S med 4 SSE

Dormet Dupe t Bank Detasy [EFT)
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11 If there has been no signature attached previously, the customer can easily sign
the e-copy by clicking on the 'Acceptance of Quotation' box on the left, and return
the quote for approval.

L »\PdkElm_is 4 G106 [ ——

7O R 42 T Vi Bupes Sy gy St st 3 0

[y ocPoBe uETRAY

AECERTARCE D6 GUCTATEN TR & CHERERNG FO Y RADSFACTEN | RTTRE

wmE BATE FITES:

77
e, -

Terms and Condifions.

12  Apollo Terms and Conditions are attached as the last page of the quote.

Terms and Conditions
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Expertly Delivered Since 1972

How to Send a Purchase Order

1 This guide will show you how to submit a PO once your customer quote has been
approved, starting from your home page.

50 Apo"oBlinds

adimmiyyyy @

ddimmtyyyy @ E

Laits & Cootes Jos Purchase Ord Saapy Wiholesake
33 n 22 2 1
= Addiess Preferned Contact Leads Jobs POs = Created By ~  Assigned To~  Click 1o View Nows =
” " n o | o | o | [ave] = s
04 ] Lare S NG1 80 A = 0 H Roler iR n
Y g1 = & '] o a ) ns mn
044 A [T o a hith, mnn
jurs) ] 1 NG GO0 B iy frickist [ 1 ] a a Matt mn
142 MiA “ o 0 hiA nn
jLre Ni# HiA EN ] a a HrA nn
03 9 New York 100 NiA ER ER - e mnn
i el o 1 g ]
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2 From the customers page, click the "Job's" tab. This will pull up a list of all your
jobs

NOTE: A customer will only appear in the job section once a quote has been
approved.

50" ApolloBhnds

Ty Dbt

=] W Customens # Leads & Quoles

New Customer | Cuick Quote Filter Customers da/mmiyyyy @

-

Custonmiens Luads 8 Guaotes Juba Purchase Orders Suppliers
8 33 1 22 2
Croatd < | No - Mare = Address =~ Praferred Contact o Loads ~ Jobs = POs = | Crealed By = Assigned To~  CHCk 10 View Notes =
10 Feb 2035 | 250043 MiA oy ] ° 0 Harry Ntg
11 Feb 2025 | CI50047 Hamy Fricklston 9 1t Friar Lane Singapors NG1 800 IR AR 0 Hary Rcller Rolr
H Feb 2025 | 250048 Hany Fricklwlon @ 11 Friar Lane Singapors NG1 600 & Inawtianatin@grail [ ] 0 Hary s
11 Feb 2025 | C250045 Hary Frickitan 9 11 Frior Lane Singapors NG1 600 oy _ o Harry n,
10 Feh 3025 | £I50044 hiA Ty [mAn] o 0 My s,
10 Feh 2025 | £250043 Hary Frickleton @ 11 Friae Lane Singapors NO1 GO0 & harry Inckletang g EE [ a Harry Matt Thamas
07 Feb 225 | C250042 Wik NiA EE [ a Harmy A
06 Feb 2025 | C250041 NiA NiA [ [ 0 Hay S
27 Jan 2025 | 250034 TL Q Hew York 10026 Wk ] El | e e
s —ren - -
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3 Here, you should see a list of all your current jobs.

NOTE: A customer will only appear in the job section once a quote has been
approved.

50 Apgr!gl?hnds

| W Customers # Leads & Quoles m

Filte adimmtyyyy @ de/mmivyyy @ Job Status
Created ~ Jobg~ Name “ Address ~ | QrgerNe sicemark Product ETC Status G, Total  Balance
12Feh2025 | JOOIB Mool Biinds [Test] Hirry Fricklelon 9 11 Frar Lane Smgape Pramium Faiswy,, | ddnnmiyyy I Stilus v/ Fet i) et g
12 Feh 2025 JDOME | Apofs Binds [Test] Hany Frickieton | 9 71 Friar Lane Singape Eesenbal Fauw | 210202028 [ oduea v T2 T
a7 Jan 2095 INGMT | Apedo Blinds [Test 2T L @ Maw vork 10036 1 Essenal Facow. . |  ddimeniyyyy ] Slals v n7 80 a7 a0 i
25 ~

Snomrg 1303

4 To submit a PO, click the switch on the right of the customer line. This will
automatically send your PO to Apollo HO, orders@apollo-blinds.co.uk

50 Apo|b8|inds

D e
Exprarty Dt

slomars @ Loade & Quotes m mm
dd/mmiyyyy @ daimmiyyy @ Job Status - ﬂ

W&~ Name =~ Address ~ | Qrder No Sidamark Product ETC Status G, Total Balance

0i6 Apoils Blings [Tesl] Hany Frickuton 913 Frioe Lata Sngace Premium Fausw ] ddimmiypy | ! Stabus ~| 43 % 11237 nn

015 Apolly Blinds [Tesf] Harry Frickietan ¥ 11 Friar Lane Smoape Essential Fauxw 211022025 | Cudwred - T2 47 7247 nn
011 | Apolls Blins [Test 2 TL @ Mew York 10036 1 Essential Fausw ddimmmiyryy | Stats v 87 60 6760 Onn


mailto:orders@apollo-blinds.co.uk
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5  Type your email in the text box.

Email PO For - Q02250034

Nessans

6 Click "Send". This will send your Purchase Order. If your email has been sent the
words "Email successfully sent" will appear in green and the dialogue box will
close.

Email PO For - Q02250034

Test Email for BinCl Development
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The switch button will now be highlighted red, indicating that the PO has been

sent to Apollo HO.

50 ApoHoBhnds

D e
Exmrtie On

ST #& Loads & Quates m mm
dd/mmiyyyy @ dd/mmiyyyy @ Job Status b ﬂ
W&~ Name =~ Address ~ | Qrder No Sidemark Product ETC Status G, Total Balance.
0I6  Apolls Blinds [Tesl] Hany Frickuton 9 71 Frine Lana Sngaos. Premium Falow ., ] ddimmiypyy | | Stakis vi 43057 43837 Onn
o015 Apolls Blinds [Test] Harry Frickietan ¥ 11 Friar Lane Smpape Essential Fauxw 211022025 | Cudered ~ 72 247 nn
011 Apolla Blinds [Test 2} T L ¥ Mew York 10036 Essential Fauxw [ delmanyyyy | Status ~ 760 67.60 Onn
!
To view the customer story, click on the text bubble button on the right of the
customer name.
50 ApoHoBhnds
Faveas Ouimes
ST #& Loads & Quates m mm
dd/mmiyyyy @ dd/mmiyyyy @ Job Status b ﬂ
W&~ Name =~ Address ~ | Qrder No Sidemark Product ETC Status G, Total Balance
0I6  Apolls Blinds [Tesl] Hany Frickuton 9 71 Frine Lana Sngaos. Premium Falow ., ] ddimmiypyy | | Stakis vi 4397 43837 OnE]
o015 Apolls Blinds [Test] Harry Frickietan ¥ 11 Friar Lane Smpape Essential Fauxw 211022025 | Cudered ~ 72 247 nn
011 Apolla Blinds [Test 2} T L ¥ Mew York 10036 Essential Fauxw [ delmanyyyy | Status ~ 760 67.60 Onn
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9  Inthe customer story, it will not reflect that the PO has been sent.

Customer Detail Quote Detail

Customer No: C250047 Quote #: Q02250034 Cuder

Company Name: Apoda Biinds [Test] Company Name :  Apollo Blinds [Tesf] Sidemark :

Full Hame: Harry Frickleton Full Name : Harry Frickleton Product Interested :
Addrass? 11, Friar Lane, Singapare, Arddress : 11, Friar Lang, Singapo

Email: narmy ickietongh ogroupuk. Email: Isowtiananng@gmall com

Telephone: RS e Telephons 7496524209

Mobiie: Mobie ©

Mates: Notes :

Subject

Harry - Fabriary 12

PO P002260023 emailed at 0218 08 PM @ @

Marty - February 12, 2025

Job approved 0016 e @

Harry - Feteuary 12, 3

@ e Quole Status has been removed

Hany - Fabruary 12, 2025

Quote Stalus: Quots Sent : (02250034 e @
e Quote Status has been removed

Hany - Fabroary 12, 2025

Quote Slatus. Quote Sent . Q02250034 ﬁl ﬁ

10 To view the total number of Purchase Orders you have sent, navigate to the top
left of the page and click the customer button.

50" ApolloBhnds

Fomer Dbt

g # Leads & Quales & Job's I

Search Wording

Customer Datail 3 Quote Detail

Cugtomear No: C250047 Quiote #: Q02250034 Order #:

Company Name: Apoita Blinds [Test] Company Name : Apolto Blinds [Test] Sidemark :

Full Namea: Hatry Fricklaton Full Namne : HHarry Frickieton Product ntarested :
Addrass: 11, Friar Lane Singapare. Address : 11, Friar Lane, Singapa

Email: harry. richieton Eh oI suouk. Email: Raeianannd amaloen

Telephone: [T 406634289 Telephons 07496524209

Mobile: Mobie :

Motes: Hotes

Subject

Hamry - Fabruary 12, 2025

PO PO02250023 emailed at 02:18:09 PM e @

Harry - February 12 2025

Job approved. JOO1G e e
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11  Your total number of POs will be reflected on your home screen.

50 ApglLo_l_Shnds

Excmtty Daburrmst

@ Loads 8 Quotes | | @ Jobs [ Prone | Logou |

Fiker Customers adimmiyyyy @ ddimmiyyyy @ E
Lisits B Crsotes dos Ssupplines [T —
33 n & 2 1
o MNamu “ | Addiess “~ Prefermed Contact i Leads = Jobs < PO& ~  Crealed By~ Assigned To~  Click (0 View Nowes =
348 NiA [ 0 a Hary Hi
W47 Harry Fricklson © 11 Fridr Lane Singagors NG1 800 NiA — Hamy iRcher Roller
W4 Harry Frickbatan § 1 Friar Lune Singagare NG1 600 B Incurtianahn@gmail c o 0 Harry ik

045 Harry Frickislon 9 11 Friar Lang

capans NG1 BD0 A, [} Harry iR,

044 Nia HiA o o Hary M,

3043 tarry Fricstan @ 11 Friat Lane Sing

ars NG GO0 B ey frichBsbo

<
"
;

W42 NiA NiA a [} Harry Nia
W41 M& NA a a Harry MiA
. . Harry
i) L New ok 1003 z am !
034 TL ® New York 10036 KA El e Frickiston
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Adding a Staff Member in BlinQ

Apo||oB|indS .;

Inspiring Ideas

Experthy Delivered Since 1972

This guide will show you how to add a staff member for your business from the

home page.

® Leads&Ouoles | & Jobls | it Reports !
il e1s ddimmivyyy B ddimmiyyyy B

ed Hama *  Address Preferred Contact Leads = POs Created By = Assigned To®  Click to View Notes =
@ 25018 § [T [ 1 ] o Harmy M nl
s casoias 9 1 Orstan Rosd e [ 1+ ] [ Harry ml
25 e M [Ty [ 1 ] ER A l
W28 | Ca%0147 TL @ B Yark 10038 [T [ 1+ ] (] Harr has |
02 C2%0138 TL 9 Now York 10038 A [ 1 ] a Har b I
M2 Ca5o0 4 N [ 1 ] [} Harr he l
W | Cc25ense ! WA i 2 ] El N |
W cs00ee ] iR [ ] Ha Nt |
W25 | C25007E Tian Laow 9 Old Groenock R BEnopton BEnopion | loowlianannggmars i ] El - B Wantt T l
W5 | CBO0TE Tiath Al Leow 9 11 Singapors N EE ER - LY i l
a0z S007 i ) = q Ha M mﬂl
wes | CI50072 Hizrin Maeed 9 - Souih Morang 3752 0 4aTs2iTES12 = ER - BiR nl
w026 C25007 bilzrin Majesd 9 - Sauth Morang 3752 o 07521176912 [ 1 ] a Ha hiiR, nl

Made with Scribe - https://scribehow.com
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https://scribehow.com

2

Navigate to the top right of your screen and click the profile button.

50 Apg"o_l_ﬂhnds

i)
Excmtty Daburrmst

S UATIT @ Loade & Quotes & Job's |t Roports mm
Fiker Customers dd/mmiyyyy @ ddimmiyyyy B H
- Name ~ | hddress Prefecred Contact 4 Leads ~  Jobs ~  PDs ~ Created By~ AssignedTo* Clickto View Notes ~
ns7 NiA WA [ 1] 0 0 Hary NiA mﬂn
145 ¥ 1 (ston Road WA [ 1] 0 q Hamy :::;;juw“ mnn
N4z ik iR ER EN i m r g n
nat TL @ New York 10036 HiA [ 1] ] q Harry HIR m = “
nu TL ¥ New York 10035 T EN ] [ pamy s mn
009 NA N [ 1] 0 q Wary R mu
085 iR iR, [ 1] ER nAnn TitA, m“
1084 NiA wn EE [ 0 Harry i nn
i Than Leow @ Uld Greanock Fd Bishootan Bishoptan w eoaramgorae . [N ER o man
s fian Abn Loow ¢ 11 Smgapere HtA [ 1] El el n
T4 NiA Rt ER 0 a Har s Bn

3

Once you have navigated to the profile page scroll to the bottom and click on

users.

Financial Details

Business Details

Logo and Banner

SMS Settings

Users

Made with Scribe - https://scribehow.com

Email Settings

Submit




4  Enter the information for your fitter or staff member.

SMS Settings

Add New User
First Name
Last Name

Email

Added Users:

5 Input the email that your fitter will be using. Ensure that that email is an account
they use frequently.

Add New User

John

Doe

Email

Added Users:

1 Tian Ahn Leow (Tian AhnLeow@hdgroupuk com)

Made with Scribe - https://scribehow.com



6  Once all their informatio

n has been added, press 'Add User'.

Add New User

John

Doe

leowtianahn@gmail.com

Add Lii.'r!

Added Users:

1 Tian Ahn Leow (Tian AhnLeow@hdgroupuk.com)

Your fitter should have received an email from BlinQ that indicates for them to
create an account and sign in.

[Tt

Tir
]

o Pramiations €Ly o Social D o Updates EIlE0)

= M Gmail Q, Search mail
O~ @
& Compose
K Primary
E Inbox 343
% Starred #00 +4r B BlinG Software

@ Snaczed
|mportant
B Semt
[ Drafts
[ Categories
2, Social
(i)  Updates
B Forums
Q Promotions 1.081

~  Mare

Labels +
B [imap]Drats
[Imap)/Sent

Moteg

¢t 9w

Mare

Made with Scribe - https://scribehow.com

Confirm your emall address - BlinG Software - Hi John, it's great tomeet you, Wa'd like to make s




8 Once they have opened the email they should receive a prompt asking them to
get started on BlinQ. Click on the prompt.

= e mmmiin i —
@ BlinG Software =usporEting comaus B omnessege @

Images in this message are hidden. This messags might be suspicious of spam

Show images Report spam ®)

i vvwn bling.com au

Hi John, It's great to meet you.

We'd Wka Lo rake gure we gol your emall address righl

You it's me - lot's got started

“ Reply || ~ Forward ) (@)

9 Your fitter/ staff member will need to create a password as they will have an
account of their own.

BIinQ

empowering bincl indusiry

t:reatc—. a password | BlinQ®

Contmue

Made with Scribe - https://scribehow.com

[ 1



10  Once the password has been created please press 'Continue'.

BlinQ

emoowerning Dinds inausTy

Create a password | BlinQ®

vord that will be-aasy for you to
ward for others 1o guess. i you forgot

............ | B

11 Your fitter staff member will now have a BlinQ account. The account will be blank
until you assign them to a job.

Made with Scribe - https://scribehow.com
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Inspiring Ideas
Expertly Delivered S 1972

How to Approve a Quote on BlinQ

1 This guide will show you how to approve a customer quote, starting from your
homepage

.........
ey Dobenrest

o Lo zomes || @ ave e | oo

ddimmiyyyy @ dd/mmiyyyy @ E

ssAGuotes | | Jobs Furchae Crders Suppliers Wiiches ale

33 10 2 1

"
[

2
#
3
H
$

Mo = Nami “ Address = Prefermed Contact = Created By~  Assigned To~  Chick to View Notas ~

.
g
o
:
.
<]


https://scribehow.com
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2  Click "Customers" to bring up your list of customers.

50 ApolloBlinds

o
it

o Laktoues | @ ot |
dd/mmiyyyy @ dd/mm/
Customers Laads 8§ Dhates Jots Parchase Onders Suppliers Wholesal

8 33 10 n 2 1

Croatd < | No Ca Mare = Address =~ Praferred Contact o Loads ~ Jobs = POs = Crmed By~ Assiged To~  CHCK 10 View Noles  ~

10 Feb 2025 250043 HiA Nta a o o Harry Nig n
11 Fab 2025 | C250047 Hany Frickiston 9 11 Friar Lane Singapors NG1 800 NIA AR o 0 Kary ol iRolsr m
M Feb 2025 | C250047 Hany Frickislon 9 1t Friw Lane Simgapors NG1 600 ] ] 0 Marry Mk u
11 Feb 2075 | C250045 Hamy Frickiston 9 11 Frior Lane Singapors NG1 600 N, [ 0 Harry N u
10 Feh 2035 | CIS0044 hiA Y [mAn] o o Harry W u
10 Feb 2075 | C250043 Harty Frickiston @ 11 Friar Lane Singapors NO1 GO0 & harry Inckletang g EE o o Harry Matt Thomss m
OF Feb 2035 | C250042 NiA NtA EE [ a Harry Nt m
05 Feb 025 | C250041 i Nea Em o | Hamy ek [ =
27 an 026 | 250004 TL @ Mew York 10036 Wk Em El | e m
ws tesmmar | nzanan i e = - " S i L o ]

3 Click on the customer who's quote you would like to approve.

‘50 ApolloBlinds

b Leads & Ouotes & Job's

Fltier Customers ddimmiyyyy @ dd/mm/
Customens Laats & Thaotes Jois Purchase Orders Sipliers e el

36 3 10 22 2 1

Creagd = | Mo bl Mamg = Address =~ Praferred Comtact - Loads ~ Jobs -~ POs =~ Credaled By~ Assigned To~  CHCK 10 View Noles =

10 Feb 2025 | €250045 NiA A ) 0 0 Harry HiA m
W Feb 025 C250047 | Hamy Frickislon ® 11 Friar Lans Singauoes NG1 600 Wi [] 0 Hamy {Rolier Roker m
1 Fab 2025 | C250048 Hany Frickiston 9 11 Fiiar Lang Simgapors NG1 600 0 0 0 Harry Ty n
11 Feb 2025 | C250045 Hamy Fricklston 9 11 Frigr Lane Singapors NG1 600 N _ (] Hamy i m
10 Fob 2025 | CI50044 NiA A, n [ [ Harry WA m
10Feb 2035 | CI50043 Hamy Frickiston 9 1t Singapors NG1 600 & harry Fricidedongidge = 0 o Haery Matt Thomat m
07 Feh 2035 | CI50042 hiA A [BEE o o Harry Ty u
DG Feb 2035 | C250041 NiA niA [EEE) o o Harry Ty m
2Fdan 2025 | (250034 Tt 9 New Yook 10036 hta EE El m
24 Jan 2025 NiA Nta == o a Hasy Nt n
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4  Click "Story" to bring up the customer journey.

:m Fliter LeadsiQunies

Ca50047

Apallo Blinds [Tes]]

Hary Frickieten

1, Friar Lane, Singapore, NG1 6DQ
Daery frickieton@hdorououk. com
OT4B0E24930

e No~  Name * Prefermed Contact ~ | Order Ho Sidemark Email Status~ Status  ~  Created By~

od'mmiyyyy @

Assignad To ~

daimmiyyyy @ Siatus

Click to Wew Notes™

250034 Apalla Bl {Test] HiA saws v Hamy

Name * | Address *  Onder No Sidemark Product ETC

IRalier Raller

Status. G Total Balance

Mo jobs evaliatie in table

5 Navigate to the left of the page where you will find the 'Open Quote' button. Click

the button to pull up the customer quote.

m ¥ Customers i Leads & Quotes #@ Job's

Customer Datail

Quote Catail
Custamer No: C250047 Ouote #:
Company Namae: Apoila Bince [Tast] Company Name :
Full Hame: Harry Fricklston Full Name -
Addrass: 11, Friar Lane. Sinjapare. Address !
Email: hany fickieton@ihdgroupuk. Email :
Telephane: 7496624209 Telaphone :
Mobile: Mobile :
Notes: Notes :

Quote Status has been removed

2250034 Order#:

Apoio Blinds [Tast] Sidemark :

Harry Fricklefon Product Interested :
1, Friar Lang. SINgapo. ..

Ieowtiarann@gmallcem

I74E6E24203

Haory - Fabriary 12,

Quote Status: Quote Sent © Q02250034

Harry - Fabruary 12, 2025

Quote Slatus: Quote Sent - Q02250034

Quole Status has been removed

Hafy - Fabruary 11, 2025

Harry - February 12, 2

[~ JRCE [ - [ = |
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6

Here you will see that the quote has not yet been approved.

Q02250034 " ieowlanahn@gmail com Recons o New B Save
Apolia Bings [Test) Friar Lane 07496624289 Mobil @ Send A Find
Harry Frcklston Singapore MNG1 600 Cirder number Sidemark NOT APPROVED m = Printig) -
—
il Faunwood Essential Wood Premium Fauxwood Pramium Wood
Blind Refurance  Slal Colows  Measure Type  Widhh  Height Types Valance Length  Instsll Height  Confrol Length  Covd ! Tape Brackuis Price Qly Add
|| - qon o] || || [ ER -
4 [
Premium Fauxwood
] Blind Referance Slat Colour Measure Type  Widin  Height Typis Ingtall Hefght —  Control Length Cord | Tape Tape Raige | Lowe Price Mo Dal
1 ||a|ind1 || aammf:co-|amd31m | 1500 |1soo Premuim F ~ | 2000 1500 Tape v Eamn - mmgmm e ® |
2 || Bing 2 || 38mm Coo v | BindSize v 1500 | 19500 | Premuim £ v 2000 1500 Tape v Eam v Bon mqntm e o
3 ||E|I|m13 || asmmcuov|a|msnzc ~| 1500 |1soo Premuim F v | 2000 1500 e v B v Bummgmm e o |
4 " Biind 4 " S0mm Cifn | Blind Size w| 1500 | 1500 | Premuim F v | 2000 11500 Tape v| Earth - Mmgmm e B |
L 5 [Eel] (=l
"] | s | | = B | | [3 OrdershestinPDF | | [} Order SheatinExL 6000
Insructions
H mn n
7  Click "NOT APPROVED".
DATE 1202035 TIME 2 0033 Pa
Apolio Blinds [Test] USER SARRTFRIGLETON % O
LAST SAVED ON: 1022028 1:11.42 PM
202250034 1 leowtiarahn@imailoom Reronts o Now ® sars
Apalio Binds [Test] Friar Lane 07496624289 Mobile & Send £ Find
sany Frickieton Singapore NG BDQ Order mumber NOT ARPROVED | . 3 Printig) -
Vertical Binds
w Essantial Wood Premium Famowood Premium Wood
Bilnd Referance  Siat Colour  MeasureType  Width  Haight Types Valance Length  install Height  Coatrol Length  Cord J Tape Brachsts Price  Qty  Add
[ - | I
¥ L]
remium Fauxwood
] Bhind Referance Slat Cotour Measura Typa Width  Helght Types Instail Haght Control Length Cord / Tape Tape Rassa ' Lowe Price Maorg Del
1| Bling1 | s8mmcoo v B size v 1500 | 1500 P«emu'-nr——v| 2000 | 1500 Tape v| Earth v|' Both Riuhtm| ® | @
2 BNz | 38mm Coo v | Bung Size v| 1800 | 1500 || Premum F v| 2000 | 1500 Tape v| Earth v|
3 Binds | 38mm Coo v Bng Size | 1500 | 1500 Premum v| 2000 |1sou Tape v| Earh  v| anRogm| ° | o
4 Bind4 | 50mm cim v | Bind Size o/ 1800 | 1500 | Premuim £ v| 2000 | 1500 Tape -| Earih ..|' Bmhﬂighl| ® | o
== L S » e
.| 2] |= |8 | odesmesnror | | [ omersnsetinen | sso00
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The button will now be highlighted red and say "Approved". Once the quote is
approved, it is now classed as a "Job".

DATE 12/0E3075 TIME 20037 Fu

Apollo Blinds [Test] v Ry FRCkETON % G

LAST SAVED ON: 12022028 20024 PM.

202250034 " leowtianahni@gmail.com Reconds O New 8 Save
Apalio Binds [Test] Friar Lane 07496624289 Mobile & Send & Find
“amy Frickieton Singapore  NG1EDQ Order 7 . S Prntig) 5

s s R
w Essential Wood  Premium Fouxwood  Fremium Wood

Blind Referance Siat Colour Measure Type  Widih  Height Types Valance Length Install Height Control Lengih Coid | Tape Brachets Price Qi Add
O R u I L - -
[ . -
remium Fauxwood
# Bhind Ralerance Slat Colour Mezasura Typa  Width  Haight T¥pes. Instadl Hamght Control Length Cord { Tape Tape Rassa | Lowe  Price Mora  Del

1| Bling1 | 38mm Coo v | B Size v| 1500 | 1500 | PremuimF -| 2000 ||5OD Tape v| Eath v

| 8o Riunlm|T| e
Boin ngm| -] | a
anRognr[ L] | o
| Both Righl|-?| 8
. = & |

| 2| |[=| |8 B odesneanror | ) Onder Sneetin XL | sso00

2 | Bling2 38mm Coo +  Blind SZe vi 1500| 15G0 | Premumm F v| 2000 |I§DD Tape v| Earth v

3 Bing3 | s8mm oo v Bind Size v 1500 | 1500 | Premum v| 2000 | 1500 Tape v| [

4 Bing4 | somm cim v Bind Size v 1500 | 1500 | Premuim ¥ v| 2000 | 1500 Tape -| Eath  ~

9  Toview the quote, click the back button to navigate back to the customer journey.

DATE 12/0@3075 TIME2.00:58 Fal

Apolio Blinds [Test] e |

LAST SAVED ON: 12022028 20024 Fil

202250034 " leowtianahni@gmail.com Reconds O New 8 Save
Apalio Binds [Test] Friar Lane 07496624289 Mobile & Send & Find
sany Frickieton Singapore NG 6DQ Order mumber . 3 Printig) -

s s R
w Essential Wood  Premium Fouxwood  Fremium Wood

Blind Referance Siat Colour Measure Type  Widih  Height Types Valance Length Install Height Control Lengih Coid | Tape Brachets Price Qi Add
e | I L - -
L ! | =
[ .
remium Fauxwood
# Bhind Ralerance Slat Colour Mezasura Typa  Width  Haight T¥pes. Instadl Hamght Control Length Cord { Tape Tape Rassa | Lowe  Price Mora  Del

1| Bling1 | 38mm Coo v | B Size v| 1500 | 1500 | PremuimF -| 2000 ||5OD Tape v| Eath v

Both Riur|lm| o | &
Boin ngm| -] | a

3 Binds | 38mm Coo v B0 Sz | 1500 | 1500 | Premum v| 2000 |1son Tape v| Eath BG1nRognr| ° | Y

i | Both Righl|-?| 8
i) e e ' = =

2 | Bling2 38mm Coo +  Blind SZe vi 1500| 15G0 | Premumm F v| 2000 |I§DD Tape v| Earth v

4 Bing4 | somm cim v Bind Size v 1500 | 1500 | Premuim ¥ v| 2000 | 1500 Tape -| Eath  ~

| 2| |[=| |8 B odesneanror | ) Onder Sneetin XL | sso00
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10 You will now see an entry on the customer journey stating "Job approved" with a
corresponding job number.

Customer Detail - Quote Detail

Customer No: C250047 Quote #: Q02250034 Cuder

Company Name: Apoda Biinds [Test] Company Name :  Apollo Blinds [Tesf] Sidemark :

Full Hame: Harry Frickleton Full Name : Harry Frickleton Product Interested :
Addrass? 11, Friar Lane, Singapare, Arddress : 11, Friar Lang, Singapo

Email: narmy ickietongh ogroupuk. Email: Isowtiananng@gmall com

Telephone: RS e Telephons 7496524209

Mobiie: Mobie ©

Mates: Notes :

Subject

Harry - Fabriary 12, 2025

Job approved. 0016 @ @

Harry - Felzuary 12, 2

Cuiote Status has been removed

Harry - Fabruary 12

Cuote Slatus: Quote Sent - Q02250034 e @

Haryy - February |

Quole Status has been removed

Hawry - Fehriary 17, 2025

Quote Status: Quote Sent . Q02250034 e @

Hairy - Fabroary 14, 2025

Cuslomer Quote emailed at 01.12:18 PM ﬁl ﬁ

11  Navigate to the top of the page and click "Job's".

50" ApolloBhnds

Fomer Dbt

-] & Customers # Leads & Quoles I

Search Wording

Customer Datail 3 Quote Detail

Cugtomear No: C250047 Quiote #: Q02250034 Order #:

Company Name: Apoita Blinds [Test] Company Name : Apolto Blinds [Test] Sidemark :

Full Namea: Hatry Fricklaton Full Namne : HHarry Frickieton Product ntarested :
Addrass: 11, Friar Lane Singapare. Address : 11, Friar Lane, Singapa

Email: harry. richieton Eh oI suouk. Email: Raeianannd amaloen

Telephone: [T 406634289 Telephons 07496524209

Mobile: Mobie :

Motes: Hotes

Subject

Hamry - Fabruary 12,

Job approved JOO16

My - Fabiruary 12
Quote Status: Quote Sent - Q02250034 e @
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12

You will see that the quote has now been approved and the customer has been
moved to the job section.

To learn how to submit a PO, please refer to BlinQ - Submitting a PO

50) Apgjgl?hnds

W Cuslomers # Leads & Quoles m

Filte adimmfyyyy @ dd/mmiyyyy @ Job Status
Created ~ Job#~ Name “ Address ~  Qrder Ne sidemark Product ETC Status G, Total  Balance
12Feb3025 D016 Apod Biindy fresl) Slany Filcklslon 9 11 FrarLane Smgape Premilm Faww,, | dhmeniyyyy I Shitus ~| Ferir) et rs
8 | ]
12 Feb 2025 IDO15 | Apos Blinds [Test] Hany Frickielasn | 9 71 Friar Lane Singape Essenal Faw | 210202025 | edmed v 7247 T247
37 Jan 2025 I0TE | Apod Binds [Test 21T L @ Maw vork 10036 Essenbal Fauow | ddbmeiyyyy ] Status v ] 970 i
25 ~

Snomrg 1303
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Inspiring Ideas
Expertly Delivered Since 1972

Lead & Quote Management

1 This guide will go through the 'Leads & Quotes' tab.

50" ApolloBhnds

Ty Dbt

¥ Coctomons & Loats & Quotes [ RN
m Fliter LeadsiQuates dermmiyyyy @ sdimmbiyyyy B Status

Created ~  Quote No~ Name = Prefermed Comact ~  Order No Sidemark Email Status~ Status *  Created By ~ Assigned To =~ Click 1o View Notes ~
11 Feb 2025 OB2250037 A MNiA Status. v| Hamy WA
1 Feb 2025 Hunker Do MNiA | Staks W Harry Mall Thomas
10 Feb 2025 OnZ2S A NA | :Sm w ¥ A
1 Feb 20125 MA |_ Sahs W Harry

00000000000
ARRAANOQOAAAAN

EZE
==
M Feh 2025 | O02250003 o Ednds [Test] anahnGgmed com m | St -.| Hamy HiA
1 Feb 225 Agalio Binds [Test] A m | Sehm w|  Hany HiA
10 Feb 2025 | Q02250001 | Jahn Dos A Ik Hanmy HIA
W Feb 20125 O 22500 Bnds [Test} B hary nck m |;Ma_v Maft Thomas
OF Feb 225 QUESHIE | N MNiA m |£ Hamy A
06 Feb H125 i NiA m [i Slahm ¥ Harry WA
27 Jon 2025 1 m |_ Sehs ¥ Hamy Hary Fricide
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Click "Leads & Quotes". This will bring you to the Leads and Quotes page where
you can track the overall progress of your customer appointments.

& Loads & Quoles

@ Job's

o||oB|inds

e
Fmer Dbt

dd/mmiyyyy @ dd/mm/
Custonme s Leads 8 Dhates Joks Parchase Ondersy Suppliens Wholesal
a7 EL) 9 n 2 1
Croatd | No = Narme ~ | AGdIOES ~ | Praferred Contact “ Leads © Jobs & POs ~ Croaled By ©  AssigeUToo  CRCK10 View Motes ~
11 Feb 2025 | C250050 NiA A il [ 0 Hary e n
11 Feb 025 | C250049 Tiem v Loow 9 1t Singapore N AR 0 0 Harry Ml Thomas m
10 Feb 2025 | C250048 N it _ o o Hary ik u
11 Feb 2075 | C250047 Himy Frickieton 9 11 Friar Lane Singapors NO1 600 NrR, [ 0 0 Harty iRcliar Robar u
1 Feb 2025 | CIS0048 Hanry Frickleton 9 1 Frine L spore NO1 GO0 B leauwtianah [mAn] o o Harry A, u
1 Feb 2025 | (250045 Hary Frickleton @ 11 Friar Lane Singapore NOY 00 A EE o a Harry Ty m
N Feb 2025 | 250044 NiA NtA EE [ a Harry Nt m
10Feh 2035 | 250043 Harry Frikiston 9 11 Friar Lana Sinpaper= NOT GDO B hary frickistonghdge [ 0 o Harry Matt Tromes m
07 Feb 2025 | 250042 HiA Wk ] o ] Harry Wit m
marsanne | snzanss i e = - " S wai L o ]
3 This page will either show in 'List' or Card' Form.
50 ApolloBlinds
50 it
g W Cuslomers & Job's I
m Fliter Leadsi dermmiyyyy @ adimmbyyyy B Status

. Created _.' Quote W~ Name = Preferred Contact - onlu No Sldunark Email Status~ Staws  © Created By~ AssignedTo ©  Click 1 View Notes
M Fel 2025 | ODIZSOO3T | NA HiA Hary A o u
11 Fols 2025 Hunker Douglas LK NEA Sans w|  Hamy Miatl Them e o u
10 Feb 2025 178 BA | Sahs w|  Hamy WA o n
Y FenZ025 | QD2IS004 | Apalio Binds [Test] HiA e Foller ol o n
11 Feb 2025 Agalio Binds [Test] B i=owtianshn@gmad com | St -| Hary WA o n
11 Feb 2025 | 002250037 | Apalio Ednds [Test] hEA Stzhm w|  Hamy A ° n
10Fen2025 | OOZSOM1 | Jahn Doe HEA I Sahm v|  Hamy A o n
10 Feh 2025 Agalio Bnds [Test) B hamy ickistonghagr Sthm | Famy Matt Thomas ° u
OF Feb 2025 NiA MiA Tlahm W Hamy A ° n
6 Feb #i25 NiA MiA Sishm W Hamry NI o u
27 Jon 225 Apatio Binds [Test 2] NIA Hamy Hairy Fricide ° E

£


Rectangle


4 Click on the 'List' switch to change format depending on your personal preference.

f50) Apelq_l?hnds

] W Customers ® Loads & Quetes # Job's
. List Fliter LeadsiQuotes gdimmyyyy B da/mmiyyyy @ Stats

Created ~ QuoleNoc~ Name “  Preferred Contact ~ | Order No Sidwinark Email Status = Stawus = Created By ~ AssignedTo = Click 10 View Notes =
11 Feb 2025 C07250036 Hurler Douglas LK Nia m Staks v Hary atl Thoma o :
10 Feb 2025 Q03250035 LIEY LI m Staka v | Hary NA ° :
11 Feb 2025 00250034 WA m : Stabkss V¥ I Hasry ifolier iRoler o :
11 Feh 2025 Q02250033 B IrawlisnshnSgmail com m [ Stabm | Hesry LT o :
11 Feb 2025 Q02250032 Apolio Bands [Test] NiA m _s_‘:n_u w Hasmry M o :
10 Feh 2025 202250031 Jonn Dos HiA m Sakrs V_ Hamy A o :
10 Feh 2025 Q02250030 polln Blnds [Test] B hamy frickiston@hdgro m ek W Hamy Matt Thomes o :
orrebauns | comsows " Bl (=~ = orcL
06 Feb 2025 QOZ250028  NIA NiA m Sinkr ¥ Ham, LS o :
27 Jan 2025 CO1250022  Apotlo Binds [Fest 2| i m Slabn ¥ Ty Harry Frickle o :
24 Jan 2025 CO1250021 NIA Hia m Slekn v tary WA o :

5 Card form will lay out the appointments based on their level of progress for visual
management.

50 ApolloBlinds

Eupesty Distaaprt

& Job's I

dd/mmiyyyy @ ai/mm/

Consultation Booked Quote S #  Pending = Quai Followed Lip [ Archin

Apollo Blinds [Test] 002250003 M Feniozd 302250023 =73 Blind Software ?IUZ«!M@ mrBling 10240007
1 Py 202E Cone ie W i S G e # o e

BT TN T T T e EECTTEE e

leowdignabn@omall.  NIA Hi NIk NiA NiA haneechadi@omal  NA
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6

By clicking on any one of the table headings you automatically sort your leads in
numerical/ alphabetical order of that specific column.

W Customers & Loads & Quoles @ Job's

m Fitter Leads/Quotes dermmiyyyy @ sdimmbiyyyy B Status

Creaid <  Quole No~ Name < Preferred Contact = Ordir No Sidunark Email Statug~ Stetes ~ Created By~ Assigned To Click 1o View Nofes
OB Jan 7035 | ODIZSOOIT | A NiA | Status v| Hamy A o E
24Jen 2035 | OBIZSHOZD | wFOLL HiA ot Sewl | Sahs W[ Hamy NiA o E
4 Jen 2075 ODIZSBOZ1 | N HiA | Status v.| Hary A o n
ITAEnEE5 | 001250027 | Asolio Binds [TestZ) A 1 m |_ Status v| Hamy Harry Freide o n
06 Feh 2025  DO2250008 | A A m i_Sl_;a_:| Harry HIA o n
OF Fen 2125 | ODZSMIZE | NAA i m | Sahs v lamy HiA o u
10 Feh 2025 002 Agalio Binds Tesi] B nary inckietonig hdgr I Sehm W[ Ham Maft Thomas o n
10 Feh 2025 | ON2 Jdahn Doe Bl m |;Ma_\: Hamy HiA o u
11 Feh 2025 Q2250052 | Apolio Blnds [Test] MiA m | Tlahm W Hany L o E
1 Feb 2025 | 002250003 | Apolic Binds [Test] 8 isowtianshnigigmad com m [ setm | | Hamy o u
1 Feb 2025 QUZ250034 | Apalio Binds [Tesf] NiA “ |_ Stehs ¥ famy Raller iRntier o u

Click on the 'Status' tab drop downs to manually track the status of your orders.
For example, if the quote for a customer has been sent you can select the option
'‘quote sent' in the drop down. This may help you track the overall progress of your
appointments and each individual customer journey on one page.

-
9 Apo loBlinds
= Eatmrin Dwbarrst
ST # Loads & Quates & Job's mm
LeadsiQuotes ddimmiyyyy @ dd/mmtyyyy @ Status ~ E
iote No ™ Name ~  Prefered Contact ~| Ower No Sidemark Emall Status ~ SlEUE -~ Created By ~  Assigned To ~ | CHCk to View Notes ~
2350007 | oA WA Nl Seni Bk | Hary o mnn
PS6IGE  Hrdar Douglas LK wa m sahm v| Hamy Matt Thaman o mn
2256035 | WA m | St v.i Harry NiA o mnn
2250034 | Apolia Blinds [Test] WA “ | St w| | ey Reller iRoker o mnu
150033 | Apofe Bhinds [Test B leowtiananai@gmall com m | Stahs v | ey o mnn
2250032 | Apolio Blinds [Test| A m Stahs. V| Hamy A ° nn
250031 | John Doe m Shs. w| | Hamy HiA o n n
2250030 | Apclo Blmds (T2sf] I hamy frickietondghitgr m __‘Siah._n_'r! Hamy Mgt Thomzs o mnn
sos | w Bl (] =~ v o a0
psozs | o Bl (= ] = w o a0
1250 Aptito Blinds [T Wi 1 m | Slals vi Harry {Hamy Frickls ° mn
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50°) App"oBhnds

Excmtty Daburrmst

o 33
LeadsiQuoles ddfmmiyyyy @ dd/mmiyyyy @ Stalus ~ H
iote No~  Name = Preferred Contact “ | Dwder No Sidemark Email S1atus ~ Status “  Created By ~ Assigned To | CHCK 10 View Notes ~

ik Wa m | Pwdng w| | Hamy WA o

22500 Hurier Bouglas UK WA m | P Hirry Wit Thams o

2E0MS MK wa m Harry NIA °

WA m [ Harry Foiler ifinfer o

EEE [ ©

2250032 | Apcllo Blnds [Test| WA m Stahs v Hamy NiA o

John Hoe WA Stahs Hamy NiA o

Apcéo B TetnmEhigr m _Ehh.u - Hamy Mzt Thomas o

MK wa m Slahs ¥ | Harmry Nis o

WA m R Nia o

Apolio Bhnds [Test 2] wa 1 m Slalus vi Harry o

9
| ApolloBlinds
ey e
o 33
LeadsiQuoles ddfmmiyyyy @ dd/mmiyyyy @ Stalus ~ H
iote No~  Name = Preferred Contact “ | Dwder No Sidemark Email S1atus ~ Slatus “  Created By ~ Assigned To | CHCK 10 View Notes =

Pk, W Harry o

Hurer Bouglas | WA Hirry o

TS WA Harry Ni& o

2250004 Apolio flinds [Test] WA Meamy IRodler ifinbsr o

Apoe Bhn Hary °

Apclla Blm WA Hamy NiA o

John Hoe WA Hamy NiA o

fetnmEhigr Hamy Mzt Thomas o

A WA Harry NiA o

LI N Harmry Nia o

Apniio Blinde [Test 2] Wa 1 Harmy o
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Click the circular message bubble to quickly view a customer's details, CRM, or
10 .
send an Email/ SMS.

SHmars @ Loade & Quotes & Job's

Leausiauotes ov'mmiyyyy B ommiyyyy B Slalus ~ E

ote No* | Name “  Preferred Contact * | Owder No Sidemaik Email Status ~ Status. ~  Created By ~ Assigned To ~ | CHck 1o View Notes =

=N
l Stahs w
| Slahs v

| Shs | | Hamy Matl Thames

2250004 | Apolio Ginds [Tes!

i
3
z
™

2250033 Apolo Biinds [Test] B lzowtanznn @gmad com

g | R
FHE
< <

250000 | Apoio Bimds [Test B hamy rckismng@hiige | ot | | Hamy Watt Thamas

£
0000000000000

g

3

11  Click this paper plane button to send a quick SMS to your customer

Open Gucte il Make Appointment m

Subject
tolind lest

Harry - February 11, 2025

Lead created

Send Email or SMS through BlinQ Software!

Subject Type & subject

Farmal = | Fanl

B I el |A-P- 125 =06
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12  Click the mail button to quickly email a quote to your customer

Open Gucte il Make Appointment m

Subject
tolind lest

Febary 11, 2035

Lead created

Send Email or SMS through BlinQ Software!

Subject Type & subject

13 Click the notepad icon to quickly view a customer pop-up and edit your customer
details.

stomers # Leads & Guales & Job's
dd'mmiyyyy B ddimmiyyyy B Status - H

rote o= Name = Preferred Contact ~ | Drder Mo Sidemark Email Status ~ Status = Created By = Assigned To * | Click to View Notes =

5T T
a0
a0
=20
=3 o
cmEn
TIE
cCman
a0
cman
a0
a0
a0

2250036 | Hurder Douglas LA WA | Saka | | Hamy Mgt Thamzs

A,

Apclia s [Tesf] | ek by Foller iRolar

2250033 Apto Blinds [Teat] B Ieavtarann@omad tam

7250007 | Apoclia Blndn [Testt

Apcia Binds [Tes! B Ty mickismaghoge |— Sans v Harry Mt Thames

| s | | vy Hamy Frickie

0000000000000
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14  Click "Update" once changes have been made to ensure they are saved.

Apallo Binds [Test]

Harmy Frickiston

14

Friar Lane

Singapore NGE1EDD

rowlianahn@gmail com

07495524259

e MUMBer

How did you And us?

bhind test

15 Click the bin icon to delete a lead / quote.

50 Apo"oBfinds

slomars #® Loads & Quotes & Job's mm
LeadsiGuoles ddimmiyyyy @ ddimmiyyyy @ Status ~ E

iote No~  Name =~ Preferred Contact ~ | Dmde No Sidemark Email S1atus ~ Status ~ Created By ~ Assigned To ~ | CHCk 10 View Notes ~

_____ J

2250 Hurer Douglas UK | stana v | At Thar mn
------- -— (==~ oan
o | (o] e o como
T R T—— [ coEo

Apclla Binds [Test

AOOEAAEAARE
00000000000
.

B
8
8

(st <] | o a2
[ ] | o a0
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16  Confirm your selection.

Hey! Wanna Delete?

17 In card form, you can change the status of a quote by physically dragging them
across columns.

I R sty [
Consiitation Booked Quote Sent ®| Pending = Quote Followsd Up | Archin
= = = =
aPoLL 001250020 Apolio Blinds [Testl] Q02250033 BlinG Softwars 0240003
4 gar 200 S bt Qura Th e 92 G
[T WA . N A NiA

Apolke Blinds [Test] | GOZZ50054
1 Fuk 208 S+

NfA iRoller
[

Hunter Douglas UK Q02250038
11 Fet 228 Sre ¥
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18

column where you'd like to move it.

W Lustomers

= Consultation Booked

001250020 = apolioBiinds [Test] Q02250033
NiA

wowtianahnggms

Wi
iseee
Q10240004 4 s 104

02250023
A

Wi

cuglas UK Q02250036 =

Matt

Select the quote you would like to update and drag it across the screen to the

agimmiyyyy B adimmiyyyy @ I

= Pending = Cuote Foliowsd Up | Archived

Apolto Blinds [Test]  002eS0034 - mriling Q10240007 -

1 Feh 208 Cuptz ¥ '€ Ot 2(24 Caoe ¥

iRodler nanseshadi@gmail - WA
- — s
-
=
BiInG Sottware 0240003
NA NiA
Dsote Sent

19  Once the quote is dropped in that column its status will automatically update.

=ads = dd/mmiyyyy @ ddimmiyyyy @ E
= Consuitation Hooked = Quots sent = Panding = Guots Followed Up [ Archived =
0250020 = Apollo Blinds [Test] Q02250033 = Agollo Blinds [Test] Q2250034 = BIinG Softwars Q10240003
NiA eavwlan ahngramed NA WA iRoller NA NA
TEEETEE BT EETTETT BT o BT e
glomm = %3 Faty 2225 ‘_]DJEIO!] = pﬂnumwr ™
NiA NiA WA NA
IEETTEE T pancon
002250036 =

Matt
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Inspiring ideas
Expertly Delivered Since 1872

e
o

Adding a Line Discount to your Quote

This guide provides a straightforward process for applying a line discount to your
qguotations, ensuring you have the tools to secure the sale!

1 This guide will show you how to apply a line discount to your quotation.

Q05250132 Address Line 1 Email e o New B Save
Company Name ABIrESs Lin Fhots ot @ Send A Find
Customer Name Suburh Posicode Order number Sidemark NOT APPROVED 2 Panmo] “

Wood & Fauxwood \artical Blinds Roman Curtain Metal Venatian Bioc ‘Bloc Fixed Nams Duatts Awnings And Skylights Parfect Fit Shutters

Essental Fauxwood Essential Wood Premium Fauxwood Premium Wood

Blird Reference Slat Colour Maasure Type  Width  Height Types Install Height  Control Length Brackets Valance Valance Length  Val Price @ty  Add
S I B ) ) S R I I N | | £
< »
ucti
Altachments Todal Price Filtirg Charge ACCESSOTIES Tatal
Skatch Upload File Camera 0.0 o.oo 0.00 [ 0.00 |
Signature Total + VAT 0.00 | *
Grand Toial 0.00 | +
£ 0 u O 0 Deposil Deseription i Date i 0 n-:|
Balance Dus o.00 | Pay

Made with Scribe - https://scribehow.com 1
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Once on the quotes page, fill in the product specifica
generate a retail price for the customer.

2

tions that are required to

DATE 10052036 TIMES21:38 &1

Apollo Blinds [Test] Uien e e @
LAST SAVED OM: NOT SAVED YET.
Q05350132 Address Line 1 Email Recoms o New B Save
-ompany Name Ardress Ling 2 Fhone Moo = Send & Find
Customer Name Suburts Fusloode Crger number Sidemark NOT APPROVED E S Pntgd} -
Vermeal Biinas Roman Curtain Matal Venetian Bioe Bioc Frxed liems Duene Awnings And Shylphts Perfect Fit Shutters
FssentalWood  Premium Fauxwodd  Premium Woad
Bl Flatureiice Slat Colour Measure Type  Widih  Height Types Install Height  Control Lengih Brackets Valance Valanice Lengih  Vai Prce Gty Add
[ 1 J=[=] 4 L1 1 [ IDEN - |
- J : GESSD
Instructinns
Allachments Totai Price Fitting Charge ACCEIsOnes Total
= |
Sketch Upload File Camera 0.00 0.00 0.00 | 0.00
Signature Total + VAT 0.00 +
Grandg Totat 0.00 +
£ 0 ™ 0 0 Depasit Description Date 0.00

Once the information is filled in, press the plus butt
total quote.

3

on to add the product to the

DATE: 19052025 TIME:S 22 €2 Al

Apollo Blinds [TES'] USER: HASRY FRICSLETR - ]
LAET SAVED ON: NOT SAVED YET
Q05250132 Address Line 1 Erveail Records o New ® Save
Company Hame Address Line 2 Phane Mohis B send A Find
Cusiomer Mame Suburt Fosicods Civer numier Sidemark NOT APPROVED a Printio) -
Veriical Blinds Roman Curtamn Matal Venatian Bloc Bloc Fixed tems Duette Awnings And Skylights Perfect Fit Shusttens
EINELE UL EssentiaiWood | Premium Fauxwood Pramium Wood
) Slat Colour Messure Type  Width  Height Tywes install Height  Control Lengih Brackets Valance Vatonce Length  Valance Retums  Price  Gty_—Add
|| S0mm Cine v | Blind Size v" 1200 " 1200 || Essential F v!Q.BDO 400 v|| Box | 30.00 v" Custam -;[1400 ves v|-| + l
[0 | S G E— | | | —_
4 »
Instructions
Attachments Tolal Price Filling Charge  Accessones Toital
Shetch Upload File Camera 0.00 0.00 0.00 0.00 |
Signature Total + VAT 0.00 | +
Grarnd Total 0.00 | +
£ 0 = 0 0 Deposit Deseription Date 0.00 |

Made with Scribe - https://scribehow.com



4 If would like to apply a line discount on specifically this item (e.g. Essential

Fauxwood in this example) Enter the discount percentage you'd like to offer in the

box adjacent to the retail price.

“ustomer Name Suburt Pastoods Order number Sidemark NOT APPROVED & Prnto -

m Vertical Blinds Roman Curtain Mutal Venetian Bloc Bloc Fixed lems Dueiie Awrin s And Skylights Parfect Fit Shutters

Essenlial Feuxwood Essential Wood Premium Fauxwood Preimium Wood

Biind Reference  StatColowr  Measure Type  Width  Height Types Install Height  Control Length Brackets vaiance ValsnceLength  Val Price Gty Add
' — | : y )
vi - | mm mm | w w | w vi 1 +
‘ *

ssential Fauxwood

* Blind Ralerence Slat Cotour Muasure Typa  Width  Helaht Ty Install Haighit Contra! Langth Brackots Vaalance Vakance Lenglt Price Moig  Del
1 Bathroom 50mm Ciné | Biind Size v! 1200 ! 1200 | Essential F +| 2500 400 | Box|30.00 v | Custom w | 1400 m| -] | ]
— SN S \ - VI (VS
a | | H] | = | a i [B Ordar Shestin PDF [# Order Sheet in EXL 260.00 | mm|‘ ] | v |

netructions
fachments Total Price Fitting Charge  Accessones Total
Sketch Upload File Camera 260.00 | 0.00 | 0.00 260.00
Signatire Total « VAT 260.00 +
Grand Total 280.00 +

5 Click the tick button next to the discount box to finalise the discount value.

“ustomer Name Suburt Pastoods Ondar number Sidemark NOT APPROVED & Prnto -

m Vertical Blinds Roman Curtain Mutal Venetian Bloc Bloc Fixed lems Dueiie Awrin s And Skylights Parfect Fit Shutters

Essenlial Feuxwood Essential Wood Premium Fauxwood Preimium Wood

Biind Reference St Colowr  Measure Type  Width  Height Types Install Height  Control Length Brackets Vatance ValsnceLength  Val Price  Qty  Add
I B ) ) T [mEEm-
; el e l e
ssential Fauxwood
* Blind Ralerence Slat Cotour Muasure Typa  Width  Helaht Ty Install Haighit Contra! Langth Brackots Vaalance Vakance Lenglt Price Moig  Del
1 Bathroom 50mm Ciné | Biind Size v! 1200 ! 1200 | Essential F +| 2500 400 | Box|30.00 v | Custom w | 1400 m| -] | ]
— SN S \ - e
' F )
| (3| [=]| [@] B oversostinror | | @ oersnestinen 260.00 | 25000 |[ v |
e (S
netructions
fachments Total Price Fitting Charge  Accessones Total
Sketch Upload File Camera 260.00 | 0.00 | 0.00 260.00
Signatire Total « VAT 260.00 +

Grand Tolal 280.00 +

Made with Scribe - https://scribehow.com




6  Click here.

Customer Name Suburh Pestende Orrar nsmber Sidemark NOT APPROVED & Prntw) o

Vertical Binds Roman Curzin Metal Ve tian Bioc Bioc Fixed ftems Duwtie Awnings And Skylights Perfect Fil Shutiers

Essential Fauxwood Essential ¥Wood Premium Fauswood Premium Wood

Biind Reference  SatColoms  Measure Type  Width  Height Types Install Height  Control Length Hrackets valance Velance Length  Val Price Gty
R ) £ I I R S " — 0
Y - L. . L L il - —R o -
Essential Fauxwood
L3 Blind Refurence Slat Colour Mossure Typs  Width  Helght Instafl Helght  Conlrol Length Brackets Valance Valanecs Lengl! Prica Mora
I I e T ) ) e I I S e CET I
| [ | 1
ﬂ s E | @ | | [B Order Sheetin PDF | [ Crder Sheetin EXL 208.00 26000 | 20 J |
Instuctions
Aftachments Tolal Price Fitting Charge ACCESSOTIES Total
Sketch Upload File Camera 260.00 .00 0.00 | 260.00
Signature Total VAT | 260.00 +

Grand Total | 260.00 +

7 This discount will carry through other price changes that are implemented on the
overall quote (e.g. retail price mark-ups, overall quote discounts).

“ustomer Name Suburt Pastoods Order number Sidemark NOT APPROVED & Prnto -
m Vertical Blinds Roiman Curtain Mitad Venetian Bloc Bloc Fixed ltems. Duetie Awrile ps A Skylights Perfuct Fit Shutiers

Essential Wood Premium Fauxwood Premium Wood

Biind Reference St Colowr  Measure Type  Width  Height Types Install Height  Control Length Brackets Vatance ValanceLength WVal Price Qi Add

I ) ) [ [N
I ) I

ssential Fauxwood

» Blind Raference Slat Colour Muagure Typs  Widih  Helght Types Install Halght  Conlred Lenglh Brackels Valgnce Vakance Lenglt Price  Mote Del

O i o e ) ) s ) e s e EO
N i s o o ) s ) N e T i et EO
N o e e ) o e o S e e DN

I o e e ) ) s o s e o e E
L »

E s = | o | [ Order Sheet in FOF | [# Order Sheetin EXL 832.00 |sm.m| E | s
ristructions
ftachments Total Price Fitting Charge Arcessories Totzl

Made with Scribe - https://scribehow.com
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Inspiring Ideas
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Applying a Retail Markup to your Quote
This guide provides a straightforward method for applying a retail markup to your

quote. By following the clear steps outlined, users can efficiently adjust their quotes
to reflect the desired markup and discounts.

1 This guide will teach you how to apply a retail mark-up to your quote.

Note: This feature has been developed upon receipt of franchisee feedback on the
importance of being able to control retail prices.

204250116 Address Line 1 Emmail Records o New B Save
Company Mame Address Line 2 Fnongs Matie @ Send A Find
Customer Name Suburn Fostoode Onder number Sidemark NOT APPROVED m 2 Printio) L

Wood & Fauxwood Vartical Blinds. m Curtain Mutal Venetian Bloc Bioc Fixed Rems Duetlo Awnings And Skylights Perfact Fit Shutlers

Rat Width  Height Types Materiais Calours Biind Type Cantrol Type Lining Control Side Chain Colour Sam Price  Qty  Add

[ II f
- 4 4 4 I J 4 1 - -
= Y

mm ||

Essential Fauxwood

W Blind Reference Slat Colour Moasure Type  Width  Height Types Insiall Height Control Length Brackels Valance Walance Longll Price More  Del

I O o ) ) s s B s I I

I o oo ) e o s s s T N

I s o ) e N e i i D I

1 s s 3 e o s B e T I
»

B - | = @ |@ cdrsanror | [ Order Sheetin EXL 384.00 m.un| o | v
Roman Shade
# Ref Wwith  Heght Types Matzrials Colours Hund Type Contral Type Lining Control Skie Chain Colour Price More  Del

Made with Scribe - https://scribehow.com 1


https://scribehow.com

2  Open the customer quote page you would like to apply a markup to.

DATE: 19052005 TIME:10 5807 AM

Apollo Blinds [Test] uss Ry RickETOn % O

LAST SAVED OM: NOT SAVED YET.

204250116 Address Line 1 Email Reconts O New 8 Save

Somp Name Address Line 2 Fhone Mobile & Send £ Find

Customer Name Suburt

NCT APPRCVED S Prntji) -

Wood & Fauxwond Verncs Binds m Curtam Metal Venerian Bloc Bioe Fixed ftems Duene Awrinps And Skylights. Perfect Fit Shuriers

Shade
Rel Width  Height Types Mateilals Colours Blnd Type Control Type Lining Contred Sids Chain Colour Sam Price

== 4 4 4 4 J o 4 |_-- £

ssential Fauxwood

L Bhnd Raference Slat Colour Measura Typa  Width  Halght Instail Haght Contred Length Brackets Valance Valance Lengtf Price Morm  Del
._ bt o mmm-mu“
m - s ; 2 i = nn

=30

s | [ = |1|| [ Grder Shet in POF ||';) Order Sheetin £X1 384.00 |wm| o | v

3 Locate the 'Total' line and press the '+' button next to the price.

‘oman Shade

wigth  Height MatEnials Colours Bling Typa Contrel Type Lining Contred Sie Chain Codour Price Mo Del

a H = |7| [ Order Sheetin POF | | [3) Order Sheetin X0 1,441.20 |®|T|T

ftachments Total Price Fitting Charge  Accessories Total
Sketch Upload File Camera 1,828.20 0.00 0.00 | 1,825.20
Total + VAT m +
Grand Total 1,826.20 +.
Depesit Description Date 0.00
Balance Due 1,825.20

Made with Scribe - https://scribehow.com




4 This will open a 'Markup (%) field that will allow you to make amendments to the
reflected recommended retail price.

-mmmmm-mw i mmnn

A E——— L

a H = | @ | | [ OrderSheetin POF | @ Order Sheatin EXL 1,441.20 |m124}| ] | & |
nEtuctinns
tachments Total Price Fifting Charge  Accessones Total

Sketch Upload File Camera 1,825.20 0.0 0.00 1,82_5_2@ |

B Nearkisp (%) 0l

—)
- / Total + VAT 182520 -
Grand Total 182620 +
g 8 2 5 m 2 0 Deposit Description Date 0.00

Balance Due 1,825.20 .

E

=

5 Enter the desired markup and press the 'tick' button to amend the price.

-mmmmm-mw i mmnn

- r

a H = |n| [¥ Order Sheet in POF ||}] Order Sheat in EXL 1,441.20 |m124}| ] | & |
nEtuctinns
ftachments Total Price Fiting Charge  Accessones Total

Sketch Upload File Camera 1,825.20 | 0.00 0.00 1,825.20

B Markup (%) v
(J __:,,_-—‘:': Total + VAT 182520 -
.}—‘—\ Grand Total 182520+

3 8 2 5 . 2 0 Deposit Description Date 0.00

Balance Due 1,825.20 .

E

=

Made with Scribe - https://scribehow.com




6  Once the markup has been implemented the dropdown will automatically shut.

NOTE: This is to ensure for franchisees using BlinQ as a customer facing sales tool
that the retail markup field is not visible.

‘oman Shade

wigth  Height Colours Bling Typa Control Type Lining Contred Sie Chain Codour Price Mo Del

B e ) e S 0 (= = (3 =TT A
R ) o e o S = e e (i e e

0 e ) ) o s I e e e o b e E
N e ) s s S e e s o D el N
4 >

a H =| [ @ | 0 OcerSheetinpOF | | {) Oer ShestinEXL 1,441.20 |m1.241| o |«
ngliuctions
ftachments Total Price Fitting Charge  Accessories Total

Sketch Upload File Camera 1,828.20 0.00 0.00 1,825.20
b Total + VAT 2,180.24

T Grand Total 2180.24
Em ] 2 I | Depesit Description Date 0.00
Balance Due 2,180.2¢ @2

7 Similarly, a discount can also be applied to the quote by pressing the '+' button
next to the 'Grand Total' box. This will allow you to either input a % or £ discount.

toman Shade

Widih  Height Blind Type Control Type Lining Control Sids Chain Colour Price More  Del

I I ) 0 s i s s et e R e B N
I e e B ———— »

E H = & | [A Crdur Shwsl in PDF [ Order Sheet in EXL 1,441 20 ||.u|.?n| 0 || o
| | 5 |
nstuctions
dtachments Total Frice Fiting Charge  Accessories Total
Sketch Upload File Camera | 1.825.20 0.00 0.00 1,825.20
B Total + VAT 218024 4+
s : :
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8 Press the 'tick' button to confirm the discount value.
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Viewing and Updating Lead Status in BlinQ

This guide will walk you through changing the 'status' of your customer on the
BlinQ app.
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Click "Leads & Quotes". This will take you to lead & quote management page.
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Once here, you will see two columns, one titled 'status' and one titled 'email
status'.
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The email status column cannot be modified from here. It indicates whether or
not your quote has been sent to the customer.

To learn how to send a quote please view the tutorial BlinQ - Send Customer
Quote using Email Template.
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The 'Status' tab is a tool that can be manually controlled to help you and your staff
manage each customer.
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6 By clicking on the drop down, there will be several options for you to label your
customer and categorise them into groups.

50 ApolloBlinds

RO & Lo & Ouotes : E3E3a

LeadsiQuoles dd/mmiyyyy @ adimmiyyyy @ Status ~ n
oENo - Name ~ Preferred Contact ~ | Onder No Sigomark Email Status ~ Staws  ~ Created By ~ AssignedTo ~  Ciick to View Notes

250034 Apols Blinds [Test] MiA Harry Riler iRallsr ° mn
2250032 | Apalls Blinds [Test) NIA Hry NIk o m n
250031 | John Do NiA m Harry Hi& ° “
250030 Apola Binds [Test] B nary mckdston @ higm m st | Meny Matt Thomas ° n
50029 NiA NiA m | Stz v | H HiA ° nn
2250028 | NiA HiA m Siks | | Hany HiA ° n
1240022 | Apola Blinds [Test 2] NA m Sz v| Harry Harry Frichie o nn
— i EEl (= ] o ow o (@] |
1250020 sPOL NIA [ siohs | | Hemy A o n
Rl (] v 0 CmEn

Click the 'list' button at the top left once all of your customers have been labelled
under the status tab to view them in group format using the 'card’ option.
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8 In 'Card' format customer status can be changed by dragging customers across
categories.
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10 Click and hold the card headings to drag left and view all the different groups.
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12

To see the status of your Purchase Order, click on job tab.

NOTE: The status under the job tab is referring to the status of your Purchase
Order and cannot be manually modified on the BlinQ app.
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